AJJIMUHHUCTPALIUSI MYHUIIUITAJIBHOI'O OBPA3OBAHMUS
KAMBIIIJIOBCKUM MYHUIIUTIAJIbHBIA PAMOH

IMIOCTAHOBJEHME

12.07.2019 Ne 309-TTA

r. KamMpiiuios

OO0 yTBep:KIeHUH A/IMUHUCTPATUBHOIO PerjiaMeHTAa
NpeaoCcTABIEHU MYHUIMIIAJILHOMI ycayru «Bbliauya Konui apXuBHbIX
AOKYMEHTOB, MOATBEP:KIAIOMINX MPABO HA BJIaJeHUE 3eMJIei»

B coorBerctBun ¢ PenepanbHbiMU 3akoHamu oT 27 wutons 2010 ropa
Ne  210-®3 «OO6 opraHuzanMu  TPENOCTaBICHUS  TOCYJApPCTBEHHBIX U
MyHUIIUNATBHBIX yciayr», oT 06 oxtsaops 2003 roma Ne 131-d3 «OO6 oO0mmx
IIPUHLHANAX OPTaHU3allMM MECTHOro camoymnpasieHusi B Pocculickoit ®denepanumn,
or 22 oxtaops 2004 roma Ne 125-®3 «OO6 apxuBHOM jene B Poccuiickoi
®eneparmn», 3akoHom CeepioBckor obmactu ot 25 maprta 2005 roma Ne 5-O3
«O0 apxuBHOM Jnesie B CBEp/JIOBCKOW 00JIaCTH», PYKOBOJCTBYACH cTaThsimu S5, 30
VYcraBa MyHULIMTIAIBHOTO 00pa3oBaHus KambIlIIOBCKU MyHUIIMTIAIBHBIA palioH,
INOCTAHOBJIAIO:

1. YTBepaUTH aIMUHUCTPATUBHBIN periaMeHT PEeIOCTaBICHUS
MYHHULIUIIATBHON yCIIyTU «Bpraua KONIUU ApXUBHBIX JIOKYMEHTOB,
MOATBEPKAAIOIINX MTPABO HA BJIaJICHUE 3eMJICi» (TIpHUIaraeTcs).

2. Hacrosmee mocraHoBlIieHHEe OOHApoAOBaTh Ha O(HUIIMATLHOM CalTe
aIMUHUCTPAIIMA MYHHUIIUMAIBHOTO 00pa3oBanusi KaMbIIUIOBCKUIT MYHHITUTIATBHBIN
paiion B cetu MuTepueT http://kamyshlovsky-region.ru/.

3.KoHTposnb 3a HCMOTHEHWEM HACTOSIIETO IMOCTAHOBJICHHSI BO3JIOXKUTH Ha
MEePBOrO0 3aMECTUTENsI TJIaBbl AJMHHHUCTpAIlMd MYHHUIMNAIBHOTO 00pa30BaHUS
KampIuioBcknii MyHAIMNANbHBIN paiioH A.B. Kaiyruna.

['maBa agmMuHHCTpauuu
MYHHUIUIIATBHOTO 00pa30oBaHuUs
KampIuioBcKknid MyHUIIMNIATIBHBIN pailoH E.A. bapanos

YN CO «K-Ypanbckas Tunorpadusy». 3aka3 Ne 4446. Tupax 1000


http://kamyshlovsky-region.ru/

[Ipunoxenue

K TOCTAHOBJICHUIO aIMUHUCTPALIUU
MYHUIIMIAIBHOTO 00pa30BaHuUs
KaMbIIIITOBCKUM MyHULIMTIATIbHBIN
paioH

ot 12.07.2019 roma Ne 309-1TA

AAMUHHMCTPATHBHBIN perjaMeHT
NPeaoCTABJCHU MYHHUIMIIAJIbHON YCIAYTH
«Bbl1aya KONUM AapXUBHBIX I0KYMEHTOB, IOATBEPKAAIOIIMX IPABO
Ha BJIaJICHUE 3eMJIei»

Paszpen 1. O0mue moJioskeHust
IIpeamer peryJMpoBaHusi aIMUHUCTPATUBHOIO PerjiaMeHTa
1. AIMUHHCTPAaTUBHBIN pErIaMEHT MPEIOCTABICHUS MYHHUIUIIAIBbHONW YCIyTH
«Bplgaya komuii apXMBHBIX JTOKYMEHTOB, MOATBEPKIAIOIIMX IPABO HAa BIIAJICHHUE
3emiiei» (Janee — perjiaMeHT) YCTaHaBIMBAET MOPSJIOK U CTaHJAPT MPEA0CTaBICHUS
MYHULIMIATbHOMN yCIyTu «Bprgaua KOIIHIA apXHUBHBIX JOKYMEHTOB,
MOATBEPKIAAIOLIMX MPAaBO Ha BIAJCHUE 3eMJIei (Janee — MYyHULMIAIbHAS YCIIyTa).
2. Permament YCTaHaBJIMBAECT CpPOKH 51 MOCJIEAOBATEIBHOCTD
aJMUHUCTPATUBHBIX NPOLIEYP OT/AEIA IeTONPOU3BO/ICTBA, MyHUIIUITAIIBHOU CITYKOBI
U KOHTPOJISI QJAMUHUCTPAllMM MYHUIIMIAILHOTO 0Opa3oBaHus KaMbIIIIOBCKUi
MYHULIMNAIBHBIA ~ palloH  (mamee —  apXuB), OCYIIECTBISEMBIX B XOJE
NPEOCTaBJACHNUS MYHUIIMNAIBHON YCIyTH, TOPSI0K B3aUMOJCHUCTBUS MEXKIY
JIOJKHOCTHBIMH JIULIAMU, B3aUMOAEHCTBHUS C 3asIBUTEIISIMH.
Kpyr 3asaBurenei

3. 3agBUTENSAMU HA MOJYYCHUE MYHULIUTAIIBHON YCITYTH SIBJSIFOTCSL:

1) ¢wusnueckue W OPUAMYCCKHE JUIA, oOpalarImecs Ha 3aKOHHBIX
OCHOBAHHUAX K ApXUBHBIM JOKYMEHTaM, B LIEJSIX MOJY4YEHUS M HCIOJIb30BaHUs
uH(OPMAITUU O BBIJICIICHUH 3€MEJILHOTO YUacTKa (Jjanee — 3asBUTEIIN);

2) 3aKOHHBIM TMpPEACTaBUTEIb 3afABUTENA, YKAa3aHHOTO B TMOMAMyHKTEe 1
HACTOSIIIErO MyHKTA.

TpeOdoBanus k nopsaAKy MHGOPMHPOBAHMS O NPEAOCTABJICHUHU
MYHUIMTAJIbHOU YCJIYTH

4. upopmupoBaHue 3adBUTENEH O OPSAIKE MPEJOCTABICHNUSI MyHULIUTAIbHON
YCIYTH OCYUIECTBIISICTCS HEMOCPEACTBEHHO COTPYJHUKAMHU apXHWBa NPU JUYHOM
npueme U no teiaedoHy, a Takxke yepe3 ['ocymapcTBeHHOE OIOIKETHOE YUPEXKICHUE
CepmiioBckoit  obmacti  «MHOTODYHKIIMOHANBHBIN — TEHTP  MPEIOCTaBICHUS
TOCYJapPCTBEHHBIX W MYHHIIMIAIBHBIX YCIyr» (manee - MHOTO(YHKIIMOHATBHBIHN
IEHTP MPEOCTABICHHS TOCYIapCTBEHHBIX M MYHHUIIUTIAIBHBIX YCIYT) U ero dunman -
['ocynapctBeHHOE OI0JDKETHOE YUPEKICHUE CBepaoBCcKOi obnactu
«MHOTOQYHKITMOHAIBHBIA ~ IIEHTP  TPENOCTaBIEHUS  TOCYJapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYr» B ropoae Kambiiose.



3

5. Uadopmarus o Mecte HaxoxIeHus, rpadukax (pexume) paboTbl, HOMepax
KOHTaKTHBIX TeIe(OHOB, aJpecax AJIEKTPOHHOM MOYTHl apXUBa U AJMHUHHUCTPALUU
MyHUIIUNATBHOTO  OOpa3oBaHusi  KamblIOBCKMN ~ MyHUIIMNANBHBIA  paiioH,
opuianbHOro  caidTa  MyHHMIMOAIbHOro  oOpa3zoBanus  KawmbioBckuid
MYHUIIUTIATBHBIA pailoH, HHGOpMAIIUS O TOPSAIKE MPEAOCTABICHU MYHUIIUIIATBLHOMI
yCIIyT'H pa3MellieHa B (enepaibHOM rocyaapCcTBEHHOW MHGOPMAIIMOHHON CHCTEME
«EnuHBIN nopTall TOCYIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYyT (QyHKIM)» (nanee -
Enunenii moptanm) mo aapecy https://www.gosuslugi.ru, Ha odummaribHOM caiiTe
aJMUHUCTPALIMA MYHULUNAIBHOTO 00pa3oBaHus KaMbIIUIOBCKUI MYyHHIIMIAIbHBINA
paiion (http://kamyshlovsky-region.ru), Ha odumHamTsHOM caiiTe YNpaBiICHHS
apxuBamu CBepyIoBCcKoW obnactu B cetn MHTepHET M MHDOPMALIMOHHBIX CTEHAAX
OTJeNa JAENONPOU3BOICTBA, MYHUIIMTIATBHON CIY>KOBI M KOHTPOJS aIMUHUCTPALIUU
MyHUIMOAIBHOTO 00pa3oBaHus KaMbIIIIOBCKHII MyHUIIMOANBHBIA paiiOH, Ha
opuIManbHOM  cailTe  MHOTO(QYHKIMOHAJbHOTO  LIEHTpa  MPEeIOoCTaBIICHUS
rOCYJapCTBEHHBIX U MyHHIMNanbHbIX yeiayr (https://mfc66.ru/about) (mamee -
opuLManbHBIA CalT), a TaKKe MPEJOCTaBISETCS HEMOCPEICTBEHHO COTPYJHUKAMHU
apxuBa MpU JUYHOM IIPHUEME, a TAKXKeE 110 TeJae(POHY.

6. OCHOBHBIMH TpeOOBaHUSMU K HH(POPMHUPOBAHUIO TPAXKIAH O MOPSJIKE
IPEIOCTABIICHUS! MYHUILIUINAIBHONW YCIyTd, KOTOPbIE SIBISIOTCS HEOOXOJUMBIMU U
00s3aTe€NbHBIMU U MPENOCTABICHUS MYHHUIMIAIBHOM  YCIyTH, SBISIOTCA
JIOCTOBEPHOCTh  MPEAOCTABIAEMOM  MH(POPMALMHM, YETKOCTb B  HM3JI0KEHHH
uH(pOpMaUK, NOJTHOTAa HHPOPMUPOBAHUSI.

7. Ilpu oOmeHuM ¢ TpakJaHAMU JIOJDKHOCTHBIE JIMIA, MYHULIMIAJIbHbBIE
CIIy’Kalllhe WK COTPYIHHMKU apXUBa JTOJKHBI BECTH CE0sI KOPPEKTHO M BHUMATEIBHO
K TpaKJaHaM, HE YHWKaTh UX YECTH M JTOCTOMHCTBA. Y CTHOE MH(POPMHUPOBAHUE O
NOPSIIKE MPEAOCTABICHUS MYHUIMNAIBHOW YCIYyrd JAODKHO HPOBOAUTHCS C
UCIOJIb30BaHUEM O(ULINATBHO-IEIOBOTO CTUIISI PEUH.

Pasznen 2. Ctanaaprt npeaocraB/ieHUsI MyHHMIMIIAJIBHON yCJIyTH
HauMeHOBaHMe MYHHUIUTIAIBbHON YCJIYTH
8. HamMmeHoBaHWE MyHULMNAIbHOW yciayru: «Bblgaua KONUN apXHUBHBIX
JIOKYMEHTOB, IMOATBEPKIAIOIIMNX IPABO HA BIIAJICHUE 3€MIICI.
HanMeHnoBaHue oprana, npeiocTaBJIsONEero MyHMIMIIAJBHYI0 YCIAYTy
9. IlpenocraBieHne MyHULIMNAIBHON YCIYTH OCYILECTBISETCS aAMUHUCTPALIUEH
MyHUIMOAIBHOTO  OOpa3oBaHusi  KamblIIOBCKMKA ~ MyHUUMNAIBHBIA  paloH.
YIIOTHOMOUYEHHBIM Ha NPENOCTABIECHUE YCIYTHM NMOAPA3AEIECHUEM SBISETCA OTIEI
JEJONPOU3BOACTBA, MYHHMIIMNAIBHOW CIOY>KObI M KOHTPOJS  aIMUHUCTpaIUU
MYHUIUIIATBHOTO 00pa3zoBaHusi KamMbIIIOBCKUI MyHULIMTIATBHBIN palioH (apXUB).
10. PaGoTy mo Bblgaue KON apXUBHBIX TOKYMEHTOB, OATBEPKIAIOLIUX MPABO
Ha BJAJCHUE 3eMJIeH, OCYIIECTBJISET apXWMB MPU HAJUYMH Y HEro apXUBHBIX
JIOKYMEHTOB, HEOOXOIUMBIX I UCIIOJTHEHUS] TEMATUYECKUX 3aIPOCOB.
HanMeHOBaHHe OPraHOB M OPraHU3ALUM,
o0paiieHue B KOTOpPbIe HEOOXO0AMMO JJIsl PEA0CTABICHUS
MYHULIMNIAJIBHON YCIyTH

11. [Ipy  nOpenocTaBiIeHUMM  APXMBOM  MYHMIMOAIBHOW  YCIIYTH

MEXBEIOMCTBEHHOE MH(OPMALIMOHHOE B3aUMOACHCTBHUE HE TIPEYCMOTPEHO.
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12. 3anpemtaercsa TpeGoBaTh OT 3asiBUTENS OCYIIECTBICHUS ACUCTBUIA, B TOM
YHCJIE COTrJacOoBaHWil, HEOOXOAMMBIX ISl MOJYYEHUS MYHUIIMMAIBHON YCIYTH WU
CBA3aHHBIX C OOpalleHueM B HHBIE OpPraHbl MECTHOTO CaMOYIpPaBIEHUS U
OpraHU3aluu.

Onucanue pe3yabTara NPeAOCTABJICHUS MYHHMIMIIAJIbHON YCIYyTH

13. Pe3ynbTaTomM npeaoCcTaBiIeHUS MyHULIMNIAIbHON YCIIYTH SIBJISIETCS:

- apXUBHas CIpaBKa;

- apXMBHAas BBIIUCKA;

- apXMBHAas KOIUS;

- OTBET 00 OTCYTCTBHHM 3aIPAIINBAEMBbIX CBEJICHU;

- peKOMEHIaIsl O JabHEHIINX MYyTAX MOMCKa HeoOX0uMoi nH(OpMaInu;

- YBEIIOMJICHHE O HANpPaBJICHUH COOTBETCTBYIOLIETO 3alpOca HA HCIIOJHECHUE
B IPyTrOM apXyUB WJIM OPTaHU3ALHNIO;

- OTKa3 B pPAacCMOTPEHUU OOpallleHUss C MOTHUBUPOBAHHBIM H3JI0KEHUEM
€ro IPUYUH.

Cpoxu npegocTraBjieHUsi MyHHMIMIIAJIBHON YCJIYTH, B TOM YHCJIe
€ Y4eTOM He00X0AUMOCTH O0PAIleHUS B OPraHN3allui, YYACTBYIOIIHE
B IIPe0CTABJICHUN MYHUIIUNIAJIbHOM YCJIYIH, CPOK IPHOCTAHOBJICHUS
Npea0CTABJICHU MYHHMIMIIAJBHON YCJIYIH B CJIy4yae, eCJId BO3MOKHOCTD
NPHUOCTAHOBJICHUS NPEAYCMOTPEHA 3aKOHOAATEILCTBOM Poccuiickou
denepanyu, CPOK BbIAA4YH (HANPABJICHUNA) J0KYMEHTOB, SIBJISIOLIUXCS
pe3yJIbTAaTOM MPEAOCTABJCHUA MYHUIMIIAJIBHOH YCJIYTH

14. Cpok ucnonHeHus 3anpoca N0 apXUBHBIM JOKYMEHTAM apXHBa HE JOJKEH
npeBbimaTh 30 THEN CO JHSA PETUCTPALMU 3aMpPOca.

C yueroM oOpamieHusi 3asBHUTEN 4Yepe3 MHOTOQYHKUIHUOHAIBHBIA LEHTP
IIPEAOCTABJIEHUS TOCYAAPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT CPOK MTPENOCTABICHUS
MYHULUNAIBHOW YCIYTM HCYHUCISIETCSI C MOMEHTAa pErucTpalud B apXUBE,
IIPENOCTABISIOIIEM MyHULIUIIAJIBHYIO YCIIYTY.

3anpoc, HE OTHOCAIIMMCA K COCTaBY XpaHAUIUMXCS B apXHWBE apXUBHBIX
JIOKYMEHTOB, B TEUEHUE 5 JHEU CO JHSA €r0 PETrUCTPAlMU HAIPaBIBIETCA B IPYrou
apXuB WIM OpPraHMU3allMIo, TJe XPaHATCS HEOOXOJUMBbIE apXUBHbIE NOKYMEHTHI, C
YBEIOMJIEHHEM 00 3TOM 3asiBUTEIIS.

OcHoBaHus 1Sl NPUOCTAHOBJIEHHSI YCIYTH OTCYTCTBYIOT.

HopmaTuBHBIC IPaBOBbIE AKTHI, PeryJTUPYOLIHE IIPeI0CTaABICHHE
MYHUIMIAJIBHOH YCJIYTH

15. IlepeyeHp  HOPMATMBHBIX  NPABOBBIX  AKTOB,  PETYIUPYIOLIUX
IIPEJOCTABJIEHNE MYHULHWNAIBHOW  YCIYrM, C YKAa3aHHEM HX PEKBU3HUTOB
Y UCTOYHUKOB O(PUIMATBHOTO OMYyOJIMKOBAaHUSA pa3MelleH Ha O(UIMAIBHOM CcaiTe
aIMUHUCTPALIMM MYHULUMAIBHOTO 00pa3oBaHusi KaMbIIUIOBCKUIT MYHHMIIMTAIbHBIN
paiion B cetn «MHTepHeT» 1o aapecy: http://kamyshlovsky-region.ru u va Eaunom
noprare https://www.gosuslugi.ru

Opran MECTHOTO CcaMOyIpaBJICHUs oOecrieunBaeT pa3menieHue
Y aKTyaJIM3al{i0 IEpPEYHs] yKa3aHHbIX HOPMATUBHBIX ITPAaBOBBIX AaKTOB HAa CBOEM
o¢uIIMaIBEHOM caiiTe B cetu IHTEpHET.
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HcuyepnbiBaouuii nepeyeHb 10KYMEHTOB,

HEe00XOAMMBIX B COOTBETCTBMH C HOPMATHBHBIMH NPABOBbIMHU AKTAMU
JJIS1 IPeI0CTABJICHUS MYHUIIUNIAJIBHOM YCJIYTH, H YCJIYT, KOTOpPbIE SIBJISIIOTCS
HEeO0XO0AMMBIMH U 00513aTeJIbHBIMHU ISl IPEAOCTABJICHUS MYHUIMIIAJIbHOMI
YCJIYTH, MOAJIeKAIIUX NPEACTABJICHUIO 3asiBUTEJIEM, CIIOCOOBI MX
MOJIyYeHHs 3asiBUTEJIeM, B TOM YHCJIe B JJIEKTPOHHOU (popme,
NOPAIOK UX NMPeACTABJICHUS

16. B mensx moiayyeHus MyHULUIAIBHOW YCIYrH 3asBUTENb MPEACTABISET
JOKYMEHT, YJIOCTOBEPAIONIUN JIMYHOCTh 3asBUTENS (MACIOpPT, YHUBEpCaJlbHas
AJIEKTPOHHAS KapTa) W 3alpoc B apXUB WM B MHOTO(YHKIIMOHAJIBHBIN IIEHTP
TOCYAApPCTBEHHBIX M MYHUIHMNAIBHBIX YCIYT O MOPEAOCTABICHUM MYHUIHNAIbHOU
yciayru (3ampoc  3asiBUTENb  JIOJDKEH TMPEACTABUTh CAMOCTOSITENIBHO B IEJSX
MOJTYYEHUS] MyHUITUTIATLHON YCIIYTH).

JIOKyMEHTOM, TOJTBEPKAAIOMINM ITOJTHOMOYHUS MPEACTABUTENS 3asIBUTENS,
SBJIIETCS] JJOBEPEHHOCTh, 0)OpMJICHHAs W BBbIJIAHHASI B MOPSIAKE, MPEAYCMOTPEHHOM
3aKOHOIaTeNnbCTBOM Poccuiickont denepanuni.

3anpoc cocraBiseTcs B Mpou3BosibHOU (hopme. B 3ampoce 3aaBUTENS JOJDKHBI
OBITh YKa3aHBbIL:

1) HamMeHOBaHWE MOPHUAMYECKOrOo JHIla Ha OJaHKe OpraHU3alUH; IS
rpakaaH- paMuiIns, UMs M OTYECTBO (MTOCIIEIHEE - IPU HAJIMYHUH);

2) MOYTOBBIA W/WIW SJIEKTPOHHBIM aJpec 3asgBUTENSA, MO KOTOPOMY JOJHKEH
OBITh HAIIpaBJIEH OTBET, YBEJOMIICHHUE O TIEpeaIpecaluu 3arpoca;

3) wuHTepecylolllue€ 3asBUTEN  BONPOC, CoOObITHE, (aKT, CBEICHUS
Y XpOHOJIOTUYECKUE PAMKH 3ampaniuBaeMoi nHpopMarmu.

3asBUTENIb BIIpaBe, MO COOCTBEHHOW WHUIIMATUBE MPEACTABUTH JTOKYMEHTHI
(WM UX KOMHUH), COJEpKaIIUe JOMOIHUTEIbHBIE CBEICHUS, OTHOCSIIUECS K TEeMe
3ampoca.

JlaHHBIM MEpEeYEeHb SBJSAETCS MCYEPIBIBAIOIIMM M HE MOPEAnosaraet
MEXBEJIOMCTBEHHOTO WH()OPMAITMOHHOTO B3aUMOICHCTBUA.

17. [ns momydeHuss JIOKYMEHTOB, HEOOXOIMMBIX [Jisi TPEJOCTABICHHUS
MYHULIMNIAIBHON YCIyTH, YKa3aHHbBIX B IYyHKTE 16 HacTOAIIEro perjiaMeHTa,
3asiBUTENb JIMYHO OOpallaeTcss B OpraHbl MyHUIIMIIAIBLHON BJIACTH, YUPEKICHUS U
OpraHU3aluu.

18. 3asBneHue W JOKYMEHTBI, HEOOXOJIWMBbIC [JIsi MPEJOCTaBICHUS
MYHULIMNAIBHON YCIYIM, YyKa3aHHbIE B IIyYHKTE |6 HacCTOAIEro perjiaMeHTa,
NPEACTABISAIOTCA B apXUB IMOCPEJACTBOM JIMYHOTO oOOpalieHusi 3asBUTENS,
MOCPEACTBOM TOYTOBOTO OTHPABJICHUS, 4Yepe3 MHOTOQYHKIIMOHAIBHBIN IIEHTP
NPEJOCTaBICHUS TOCYJAapPCTBEHHBIX WM  MYHHUIIMNAIBHBIX  YCIyr, Ju0O0 C
UCIIOJIb30BaHUEM MH(GOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJOTUM, BKIIFOYAs
uCroyib30BaHue EamHOro moprama, W JOpYrux CpeACcTB  MH(OpMaAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTMM B CIy4dasX W TOPSAKE, YCTAaHOBJICHHBIX
3aKoHOAATeILCTBOM Poccuiickoit deneparuun u CBEpaIOBCKOM 00y1acTH, B (opme
AJIEKTPOHHBIX JOKYMEHTOB IPH HAJWYWH TEXHUYECKOM BO3MOXHOCTU. [Ipu sTOoM
3asiBJICHUE W DJEKTPOHHBIA 00pa3 KaXIOTO MTOKYMEHTa MOTYT OBITh TMOAMHCAHBI
MIPOCTOM AJIEKTPOHHOM MOIHCHIO.
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HcuyepnbiBaouuii nepeyeHb 10KYMEHTOB,
HEe00XOAMMBIX B COOTBETCTBMH C HOPMATHBHBIMH NPABOBbIMHU AKTAMU

JJISL IPEeIOCTABJICHUA MYHUIIUIIAJIBHOM YCJIYI'H, KOTOPbIEe HAXOIATCH

B PACNOPSKEHUU OPraHOB MECTHOI0 CaAMOYIPAaBJICHUS] M HHBIX OPTraHOB,
YYACTBYHIIMX B MPEJI0CTABJICHUN MYHHUIMIIAJIbHBIX YCJIYT, H KOTOpPbIE
3asiBUTEJIb BIIPaBe MPeICTABUTh, a TAKKE CIIOCO0bI UX MOJIyYeHUS
3asiBUTEJISIMU, B TOM YHCJIe B 3JIEKTPOHHOM dopme,
NMOPAIOK UX NMPeACTABICHUS

19. JlokymeHTBl  (CBEIEHHS), HEOOXOAMMBIE B  COOTBETCTBUU  C
3aKoHOJaTenbCTBOM Poccuiickoii denepanun n 3akoHOAaTENBCTBOM CBEPAJIOBCKOM
o0nacTd 1S TPEAOCTaBICHUS MYHULUMAIBHON YCIYTH, KOTOPBIE HaXOJSATCS
B PAcCHOpPSKEHUH TOCYJApPCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO CaMOYIIPABJICHUS
U UHBIX OPraHoB, YYAacCTBYIOIIMX B MPEAOCTABICHUU MYHULUNAIBHBIX YCIYT,
OTCYTCTBYIOT.

Yka3zanue
Ha 3anper TPe0OBaTh OT 3asiBUTEJIS MPEACTABJICHUA JOKYMEHTOB 1
UH(POpPMALMU WIH OCYIIECTBICHUS AeHCTBUMI

20. 3anpemaercs TpeOOBATh OT 3aABUTEIIS:

- TIPEJICTaBJICHUs JOKYMEHTOB U MH(POPMAIIUU WM OCYIIECTBICHUS ICUCTBUM,
KOTOPBIE HE MPEYCMOTPEHBI HOPMATUBHBIMH MTPABOBBIMH aKTAMU, PETYIUPYIOIIUMHU
OTHOUIEHUS!, BO3ZHUKAIOIINE B CBSA3M C MPEJOCTABICHUEM MYHULIUIIAIIBHON YCIYTH;

- TpEACTaBIEHUS JOKYMEHTOB M HWH(OpMalMM, KOTOPblE B COOTBETCTBUU
C HOpMAaTUBHBIMA NpaBOBBIMH akTamu Poccuiickonn ®denepanyv, HOpMaTUBHBIMU
npaBoBbIMH akTaMu [IpaBurtenbctBa CBEpSIOBCKON 00JIACTHM U MIPAaBOBBIMU aKTaMU
OpraHOB MECTHOTO CAMOYIPABJICHHS HAXOJIATCA B PACIOPSHKEHUH OPraHOB MECTHOTO
CaMOYIIPABJI€HUSI, NPEIOCTABISAIOMIMX  MYHULIMOAIBHYIO  yCIyry, W (Win)
MOABEIOMCTBEHHBIX ~ OpraHaM  MECTHOIO  CaMOYINpABJICHUS  OpraHu3alui,
YYACTBYIOIIMX B TMPEJOCTABICHUH MYHHIMNAIBHBIX YCIYr, 3a HCKIIOYEHUEM
JIOKYMEHTOB, yKa3aHHBIX B 4acTu 6 crtatbu 7 denepaibHOro 3akoHa OT 27 WO
2010 roma Ne 210-®3 «OO6 opraHuzalmMu MPEJOCTaBICHUS TOCYIAPCTBEHHBIX H
MYHULIMNAIBHBIX YCIYT»;

- TPEACTaBJIICHUS JOKYMEHTOB W HH(POpMAIMM, OTCYTCTBUEC U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMCH MPU MEPBOHAYAIBHOM OTKA3€ B IPUEME
JOKYMEHTOB, HEOOXOAMMBIX IJIsi MPEIOCTaBICHUS MYHULMIIAIBLHON YCIYrd, 10O
B MIPE0CTABICHNY MyHUIIMTIAIBHOM YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

- U3MEHEeHue TpeOOBaHM HOPMATUBHBIX IPABOBBIX AKTOB, KacarOIIUXCS
NPENIOCTAaBICHUS MYHHUIMNAIBHOW YCIYI'H, I[IOCJH€ T[EepBOHAYAIBHOW MOJAYU
3asIBJICHUS O MPEAOCTABICHUA MyHUIIUTIAILHOU YCITYTH;

- HaJIMYME OLIMOOK B 3asBJICHUU O MPEJOCTABICHUH MYHULIUNAIBLHON yCIyru
U JJOKYMEHTAaX, MOJaHHbIX 3asBUTEJIEM IOCJE MEPBOHAYAIBHOIO OTKa3a B IMpUEME
JIOKyMEHTOB, HEOOXOAMMBIX JIJIsi TPEIOCTABICHUS MYHUIIMITAIILHON YCIYTH, OO
B [IPEIOCTABJICHNY MYHULIUNAIBHON yCIYTM W HE BKIJIIOUEHHBIX B MPEICTABICHHBIM
paHee KOMIUIEKT JOKYMEHTOB;

- HWCTEUEHHE CpOKa JCHCTBUS JTOKYMEHTOB WJIM H3MEHEHHE WH(POpMaIUU
Mocjie  TIEPBOHAYAIBLHOTO OTKa3a B TMpUEMe JIOKYMEHTOB, HEOOXOIUMBIX



JUIS IPEIOCTABJICHUS ~ MYHULMMAIBHOW  yCIyrd, JuOO B  MPEJOCTaBICHUH
MYHHULUIIATIBbHOW YCIIYTH;

- BBIABJIIGHHE JOKYMEHTaJIbHO IOATBEPXKACHHOTO (akTa (IPU3HAKOB)
OLIMOOYHOIO WMJIM IMPOTUBOINPABHOIO AEUCTBUA (O€31€HCTBUS) TOJKHOCTHOTO JIMIIA,
MYHUIUMIAIBHOTO CIYKAIlETO WIA COTPYJHUKA apXUBa, IPEIOCTABISAIOIIEIO
MYHULIMINIAJIBHYIO  yCIYyTy, pa0OTHUKa MHOTO(QYHKIIMOHAIBHOIO IEHTpa IpHU
IEPBOHAYAJIbHOM OTKa3€ B IpUeMe JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABICHUS
MYHUIIMIIAJIBHOW YCIIyTH, JHOO B MPEIOCTABICHWU MYHUIIMIAIBHOW yciuyru. B
JAHHOM CJIy4a€ B NHMCBMEHHOM BHJE 3a NOANMCBHIO JOJDKHOCTHOTO JIMIA OpraHa
MECTHOTO CaMOYIIpaBJieHUs (WM apXuBa), MPEAOCTABIAIONIEr0 MYHHUIIMIAIBHYIO
YCIIYTY, PYKOBOJIUTENS] MHOIO(QYHKIMOHAJIBHOIO LEHTpa MpH MEPBOHAYAIBHOM
OTKa3e B IpHEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTABIIEHNUS MYHHUIIMIAIbHON
YCIIYTH, YBEIOMIISIETCS 3asIBUTEIIb, & TAKKE IPUHOCATCS U3BUHEHNUS 33 JOCTABIICHHbIC
Heya00CTRa.

IIpu npenocraBieHU MyHULIMIIAIBHON YCIIYTH 3alpeIaeTces:

- OTKa3bIBaTh B IMpPUEME 3aIpoca M HHBIX JOKYMEHTOB, HEOOXOJUMBIX JIsi
IIPEOCTABICHNs MYHULMIAIBHON YCIYyTH, B Clly4ae, €CJIM 3alIpoC U JOKYMEHTHI,
HEOOXOJQUMBbIE  JUIsl ~ NPEJOCTAaBICHUS  MYHUIMNAIBHOM  YCIYrH,  IOJaHbI
B COOTBETCTBUM ¢ HHpoOpManumend O CpoKax U TNOpSAAKE MPeloCTaBICHUs
MYHULIMNIAJIBHOW  yciyru, onyOnukoBaHHoW Ha EnumHom  moprane, 1u6o0
Ha OpUIMAIBHOM  CcailiTe  aJIMUHHCTPAlMM  MYHUUMUIAJIBHOTO  0Opa30BaHUA
KampIu1oBcKniA MyHALIIMTIIATIBHBIN PAOH;

- OTKa3blBaTh B IPEAOCTABICHUH MYHULHWIIAIBHOW YCIYI'M B CiIy4ae, €CIIH
3aMpoc U JOKYMEHTBI, HEOOXOUMBIE JUIsl TPEAOCTABIICHNUS MyHUIMIIATBHOW YCIyTH,
MOJIaHbl B COOTBETCTBUM C MH(pOpMAIMENd O CpOKax M MOPSAIKE MPEJOCTABICHUS
MYHUIMOAIBHOW yCIyrd, omnyonukoBaHHOM Ha EnguHom mnoprane maubo Ha
ouHManTEHOM canre aJIMUHUCTPALIU MYHULIAIIAIBHOTO oOpa3oBaHUs
KaMbIIIIIOBCKUM MyHULIMTNIAJIbHBIA PANOH;

- TpeOOBaTh OT 3asABUTENS NPEICTABICHUS JOKYMEHTOB, MOATBEPKIAFOLINX
BHECEHUE 3asIBUTEJIEM IUIATHI 3 MPEIOCTABICHUE MyHULIUTIAIBHONW YCIYTH.

HcyepnbiBawoiumni nepe4yeHb OCHOBAHUH
JJIS1 0TKAa3a B IpMeMe JOKYMEHTOB, He00X0AUMBIX /ISl IPEAOCTABJICHUS
MYHUIMIAJIBHOH YCJIYIH

21. OcHoBaHMsMM [ OTKa3a B INPUEME 3asBJIICHHS W JOKYMEHTOB,
HEOOXOAUMBIX JJISl TPEAOCTABIECHUS MyYHULIMTIATBHON YCIIYTH, SIBISIOTCS:

- HENOJIHBIM KOMIUIEKT JOKYMEHTOB, YKa3aHHbIM B NyHKTE€ 16 HacTosero
PermamenTa;

- HEMPAaBWIBHOE 3allOJIHEHUE 3aIpOCa, YKa3aHHOIO B IYHKTE 16 HacTosmero
PernamenTa, OTCyTCTBHE B 3ampOce NAHHBIX, YKA3aHHBIX B MyHKTE 16 HAcCTOSIIErO
PernamenrTa;

- 3alO0JHEHWE 3aIpoca, YKa3aHHOro B NMyHKTe 16 Hactosero Pernmamenra,
HEPa300pUMBBIM, HE TOJAIOIINMCS IPOUTEHUIO TTOYEPKOM.

HcyepnbiBaoiini nepe4eHb OCHOBAHUH
JJISA IPUOCTAHOBJICHHUS WJIH 0TKA3a B NIPEe10CTABICHUH
MYHUIMIIAJIBHOH YCJIYIH
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22. OcHOBaHUA nJisi TIPUOCTAHOBIICHUS TPEIOCTABICHUS MYHHUITUTIATBHOM
YCIIYTH OTCYTCTBYIOT.

MyHUIUNaNBHAS YCIyra He IPEIOCTaBIISCTCS B CACAYIOMNUX CITyJasaX:

-eCIIM B 3amlpoce 3asBHUTENII OTCYTCTBYET TeMa (BOMIPOC), XPOHOJIOTHS
3ampanmBaeMoi HH(opMaIuy;

- €CJIM OTBET 10 CYIIECTBY MOCTaBJICHHOTO B 3aIIPOCE BOMPOCA HE MOXKET OBITh
JnaH 0e3 pasrjalieHHs CBEJCHWH, COCTABIISIIONIUX TOCYJApCTBEHHYIO WM HHYIO
OXpaHAeMyI0 (elepallbHbIM 3aKOHOM TalHy. 3asBUTENI0 COOOIIaeTca O
HEBO3MOXKHOCTH JaTh OTBET IO CYIIECTBY ITOCTaBIECHHOTO B 3ampoce BOIpoca
B CBSI3W C HEJOMYCTUMOCTBIO pasIyallleHuss YKa3aHHBIX CBEICHUNA. YKa3zaHHas
uHpoOpMaIsT MOXKET OBITh TPENOCTaBJICHA TOJLKO TPH HAJIUMYMH Y 3aSBHUTEIS
JTOKYMEHTAJIPHO TOATBEPKICHHBIX IPaB Ha IMOJYyYEHHWE CBEICHUM, COACPIKAIIIX
rOCY/IapCTBEHHYIO TallHy WU/UIN KOHPHUICHIIMATbHYIO HH(OPMAIIHIO;

- €CIId B 3alpoce COJEPXKHUTCSA BOIPOC, HAa KOTOPBIH 3asSBUTEIIO pPaHEES
HEOJHOKPATHO [IaBAJIUCh IHUCHMEHHBIE OTBETHl 1O CYIIECTBY, WM TMPU ITOM HE
MPUBOJISITCSI HOBBIE JIOBOJIBI M OOCTOSITENHCTBA. [ JTABHBIN CHIEUATIUCT M0 apXUBHOMY
Jiey BIIpaBe NPHUHATH pelieHue O Oe30CHOBATENbHOCTH OYEPEAHOro 3ampoca
Y TIPEKpAIleHUH TMEePENUCKU MO JJaHHOMY BONPOCY TP YCIOBUHU, YTO YKa3aHHBIM
3apoc U paHee HampapisieMble 3alpOChl HAMPABISUTMCH B OJIMH U TOT K€ OpraH WIH
opranu3zanuio. O TaHHOM PEIICHUU YBEIOMIIAETCS 3asBUTEIb, HAITPABUBIIUHN 3aI11pOC;

- €CIIH B 3alpoce COAepKaTrcs HEIEH3YpHbIC, OO0 OCKOPOUTEIThHBIC
BBEIPKCHHUSI, yTPO3bI KU3HH, 3I0POBBI0 M UMYIIIECTBY JOJDKHOCTHOTO JIUIIA, a TAKXKE
YJICHOB €r0 CEeMbH. [ JIaBHBIA CHEIUAINCT 10 apXHBHOMY JIey BIIPABE OCTaBUTH
3ampoc 0e3 OTBETa IO CYIIECTBY ITOCTABJIECHHBIX B HEM BOIIPOCOB W COOOIIHTH
3asIBUTEINIO, HAIIPABUBIIIEMY €T0, O HEAOIYCTUMOCTH 3JI0YIOTPEOICHUS TIPABOM;

- ecnM |y 3asgBUTENS  OTCYTCTBYIOT JOKYMEHTBI, ITOATBEPKIAOIIHE
€ro IMOJTHOMOYHMS BBICTYNaTh OT UMEHH TPEThHX JIHII.

Ilepeuens ycayr,
KOTOpBbI€ SIBJIAITCH HEOOXOAUMBbIMH U 00513aTeJIbHBIMH
JJISl IPeI0CTABJIEHUSI MYHUIIMIIAJIbHOM YCJIYTd, B TOM YHCJI€e CBedeHUsI
0 JIOKyMeHTe (I0KYMEHTAaX), BbI/IaBaeMOM (BbIJIaBa€MbIX) OPraHU3AIUAMHU,
YUYaCTBYHWIIMMHU B MPeI0CTABJIEHUH MYHUIIMTIAJIbHOM yCIyTH
23. VYcuyr, KOTOpble SBISIIOTCS HEOOXOAMMBIMH W 00S3aTCIBHBIMHU
JUTS TIPETOCTABJICHHS] MYHHUIIMITAIBHON YCITYTH, HE TIPETYCMOTPEHO.
IMopsiiok, pa3Mep U OCHOBaHHE
B3MMAaHUsI TOCYIaPCTBEHHOI MONLIHHBI HJIM WHOM MJIATHI,
B3MMaeMoii 3a nmpeaocTaBjieHHe MyYHUIHMIIAJIBHON yCJIyTH

24. T'ocymapcTBeHHas TONLIMHA 32 MPEIOCTaBICHUE MYHUIIUIIAIBLHON YCIIYTH
HE B3UMACTCs. APXHUB OCYIICCTBISICT MPEIOCTaBICHUE MYHHUIIMIAIBHOW YCIYTH IO
WCITOJITHEHUIO TEMATHYECKOTO 3aMpoca OpraHu3aIiii Wi TpakKJaHuHA 0€3BO3ME3THO.

IMopsiiok, pa3Mep U OCHOBAHHE
B3MMAaHUs IJIATHI 32 MPEI0CTABIEHHE YCJIYT, KOTOPbIE SIBJISIOTCS
HEe0OXOAMMBbIMHM U 00513aTeJIbHBIMHM JIJISI IPEeI0CTABJEHUSI MYHHIIUNIATbHOI
YCJIYTd, BKJIKYast HHGOPMAIHIO 0 MEeTOUKe PacyeTa TaKoil MJIaThbl
25. Ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMH U OOS3aTEIBHBIMU LIS



IIPEAOCTABIEHNS MYHUUMIIAJIIBHOW  YCIYTH, 3aKOHOAATENbCTBOM  Poccuiickon
denepanuu He MPELYCMOTPEHO.
MakcuMaJbHbIA CPOK 0KMIAHUA B OYepeau
NPHU MoJa4e 3aMpoca 0 NPeA0CTABJICHNH MYHUIIUNIAJIBLHON YCJIYIY U IPH
MOJIyYeHHH Pe3yJIbTATA NMPe0CTABJICHUS MYHUIIUNIAJIBHON YCJIYTH

26. MakcumanbHbIil CpPOK OXHAAHUSA B OYEpeau IIpU IMoJade 3arpoca
O MPEIOCTABIICHUM  MYHULMNAIBHOM  yCIyrM W  MOJY4YEHUU  pe3yJibTara
MYHULIANAIBHOMN YCIYTH B apXHUBE HE JOJDKEH MPEBBIIATH 15 MUHYT.

Cpok ¥ MOpPAAOK perucTpanuu
3anpoca 3asiBUTE/Is 0 MPEAO0CTABJICHMH MYHULUNIAIBHON YCIIYIH
U YCJIYI'H, IPEAOCTABJIAECMON OpraHu3anmen, y4acTBYIOLIeil B PeA0CTABICHUH
MYHHUIMIIAJIBHOH YCJIYIH, B TOM YHCJIE B JJIEKTPOHHOH dopme

27. Peructpanms 3ampoca W HMHBIX JIOKYMEHTOB OCYIIECTBISIETCA B JICHb
WX MOCTYIUICHHUS] B apXUB, MPU OOpAIIEHUU JMYHO, Yepe3 MHOroQyHKIHUOHATbHBIN
LIEHTP NPEAOCTABIICHUS TOCYAAPCTBEHHBIX U MYHULUIIAIBHBIX YCIIYT.

28. B ciydae, ecau 3ampoc MojaH B AJIEKTPOHHOM (popme, apXUBHBIM OTIEIN HE
no3aHee pabodero JHsS, CIEAYIOLIErOo 3a JHEM IMOJauyM 3asBJICHUs, HAIpPaBIIsET
3aBUTEIIO0 AJIEKTPOHHOE COOOILIEHHE O NPUHATUU JHOO 00 OTKaze B NPUHATHU
3arpoca. Peructpanus 3anpoca, HarpaBiIeHHOTO B (OpMeE IEKTPOHHOIO IOKYMEHTA,
IIPYU OTCYTCTBUM OCHOBAHUU JJIs OTKa3a B €ro IPUEME, OCYIIECTBISAECTCS HE MO3AHEE
paboyero AHs, CIEIYIOIIEro 3a JHEM II0/IaYy 3a1poca B apXUB.

29. Ilpouenypa perucTpanuu 3ampoca O NPEAOCTABICHUHA MYHHUIIMIIAIBHOMN
YCIyTH, YKa3aHHas B IyHKTe 27 Hacrosuiero PernameHnra, OCYILIECTBIAETCA B
MOPSIAKE, MPEIyCMOTPEHHOM B pasaene 3 HACTOSIIETro AJIMHHUCTPATUBHOIO
periameHTa.

TpedoBanus
K IOMELIEHUAM, B KOTOPBIX MPEI0CTABISACTCH MyHHMIUNIAJIbHAS YCJIYTa,

K 3aJ1y O:KUAAHMsA, MeCTaM /JIsl 3aII0JTHEHUS 3aIPOCOB O NMPEA0CTABICHNH
MYHUIHMIAJIbHOM YCJIYTrd, HHGOPMANMOHHBIM CTEHJAAaM C 00pa3uaMu UX
3aI0JIHCHUS U NIepeYHeM JOKYMEHTOB, He00XOAUMBIX LISl IPEeA0CTABJICHUSA
KaK10i MYHULMIIAJIbHOM YCJIYI'M, pa3MeLleHHI0 U 0(DOPMJICHUIO BU3YAJIbHOI,
TEKCTOBOM M MYJIbTUMEIUINHON HH(POPMALUH O OPSAAKE NPEAOCTABJICHHS
TaKO# yCJIYI'H, B TOM YHCJIe K 00eCIe4eHNI0 NOCTYITHOCTH
JJISl HHBAJIM/I0B YKAa3aHHbIX 00bEKTOB B COOTBETCTBHU
¢ 3aKoHoaaTeJbcTBOM Poccuiickoit denepanuu
0 COLHAJIbHOM 3a1IUTE HHBAJIM/I0B

30. B momemeHusax, B KOTOPBIX MPEAOCTABISAETCA MYHMIMIIAIbHAA YCIyTa,
o0ecreynBaeTcs:

1) cooTBeTCTBUE CAaHUTAPHO-PIUAEMHUOJOTUYECKUM MPAaBUIIaM U HOpMaTHBaM,
IpaBHJiaM IPOTUBONOXKAPHOM 0€30MacHOCTH;

2) co3jaHue WHBAJIMJAM YCIOBUM JTOCTYIHOCTH OOBEKTOB B COOTBETCTBHUU
c TpeOOBaHUSMH, YCTAaHOBJIEHHBIMHM 3akoHoAaTenbcTBOM Poccuiickoit denepanuu
0 COILIMAJbHOM 3all[TE UHBAJIMJIOB;

3) momemieHusT JOJDKHBI MMETh MeCTa JUIsl OXKHMIaHusi, WH(POpMUpOBaHUS,
IpremMa 3asiBUTEIICH, 3aII0JTHEHUSI MU 3asIBJICHUMU.



10

Mecra oxxuanus 00€CTIeUnBaIOTCS CTYJIbSIMU, CKAMbSIMH (OaHKETKaMU );

4) moMemeHns: JTOJDKHBI MMETh TyaleT cO CBOOOIHBIM JOCTYIIOM K HEMY
B pabouee Bpems;

5) mecta uMH(pOPMHPOBaAHUS, NMPEAHAZHAUYCHHBIE JUIsl O3HAKOMIICHUS TPakJaH
¢ UH(OPMALIMOHHBIMUA MaTepHUaaMu, 000PYaYyIOTCS:

- UH(QOPMAIMOHHBIMM CTEHJAMU WM WH(POPMALMOHHBIMHU 3JIEKTPOHHBIMU
TEpMUHAJIaMU;

- crosaMH (CTOMKaMHu) C KaHLEIAPCKUMHU IPUHAUICKHOCTAMUA IS
oopmiieHUsI JOKYMEHTOB, CTYJIbSIMHU.

Ha wuHpOpManuMOHHBIX CTEHAAaX B TMOMEUICHUX, NpPeJHA3HAYCHHBIX A
npueMa TpaxkaaH, pasMmemaercs uH(opmanms, YykasaHHas B MOyHKTe 4
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

Odopmnenne BU3yallbHOM, TEKCTOBOW M MYJIbTHMEIUWHON HHGPOpMAIUU O
NOPSJIKE TPEIOCTABICHUS MYHULUNAIBHOW YCIYIM JOJDKHO COOTBETCTBOBATH
ONTUMAJIBHOMY 3pUTEIBHOMY M CIYXOBOMY BOCHPHUATHUIO 3TOW HH(pOpMaLuu
3asIBUTEISIMU, B TOM YHUCJIE 3aBUTEIISIMA C OTPAHUYEHHBIMH BO3MOKHOCTSIMH.

IHoxa3arenn
JAOCTYITHOCTH M Ka4eCTBAa MYHHIIUIIAJIbHOH YCJIYI'H, B TOM YHCJIe

KOJIMYECTBO B3aNMOACHCTBHI 3asiIBUTEJIS € J0JKHOCTHBIMH JIMIAMH,

MYHULIHUNAJIBHBIMH CJIYKAIMMHA U COTPYAHMKAMHU APXHUBA NPHU NPEI0CTABICHUU
MYHUIUNAJIbHON YCJIYTH M UX NPOAOJIKUTEIHLHOCTb, BO3MOKHOCTbD MOJIYyYEeHUsI
MH(OPMALMHU 0 X0/1e NPEeAOCTABJICHUSI MyHUIIUNIAJTbHOM YCJIYTH, B TOM YHCJIe
€ UCIOJIb30BAHHEM HH(OPMALIMOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOT Ui,
BO3MOKHOCTb JIM0O HEBO3MOKHOCTD MOJTYYEeHUSI MyHUIIUNIAJTbHOH YCJIYIH
B MHOTO()YHKIMOHAJIbHOM L[EeHTPe MPeA0CTABJIECHUS I0CYyAapCTBEHHBIX
U MYHHMIMIAJAbHBIX YCJIYT (B TOM YHCJI€ B II0JJHOM 00beMe), B JII000M
TEePPUTOPHAJIBLHOM IOAPA3AeJIeHUN aPXUBA, PEAOCTABJISIIOIIET0
MYHULIHUNIAJIBHYIO YCJIYTY, 10 BIOOPY 3asiBUTENs (AKCTEPPUTOPHAIBHBIN
NPUHIIKIT), TOCPEACTBOM 3aIPOCca O MPEI0CTABJICHHH HECKOJIbKUX
rOCyAapCTBEHHBIX U (W) MYHUIUNAJBHBIX YCJIYT
B MHOTO()YHKIIMOHAJIbHOM LEHTPe NPeA0CTABICHUS
roCyAapCcTBEHHBIX  MYHHIIMIIAJIBbHBIX YCJIYT

31. IToka3zarenssMu JOCTYITHOCTH M Ka4€CTBa MPEAOCTABICHNS MyHULUITAIbHOM
YCIIYTH SIBJISIFOTCSL:

1) CBOEBPEMEHHOCTb  MPEJOCTABICHHUS  MYHUUUIAIBHON  yCIyrd B
COOTBETCTBUM CO CTaHAAPTOM €€ MPEIOCTaBICHUS, YCTAaHOBJIEHHBIM HACTOSAIIUM
AJIMUHUCTPAaTUBHBIM PETIaMEHTOM;

2) BO3MOXHOCTb TMOJy4YeHUsT HHPOpMAMU O XOA€ MPEIOCTaBICHUS
MYHUIIUOAIBHOW YCIYI'M, JUYHO WM C HCIOJb30BaHUEM HH(POPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHl;

3) BO3MOYXHOCTb MOJIY4ECHUS MYHULUIIATbHOU yCIIyTH B
MHOTO(YHKIIMOHATIHLHOM LEHTPE IIPEIOCTABIICHUS roCyapCTBEHHBIX
Y MYHULUTNAIBHBIX YCIYT (B TOM YHCIIE B IOJTHOM 00BEME);

4) co3naHue UWHBaJIMAAM BCEX HEOOXOAMMBIX YCIOBUU JIOCTYIMHOCTHU
MYHUILIMIIAJIBHBIX YCIYT B COOTBETCTBUU C TPEOOBAaHUSMHU, YCTAaHOBJIECHHBIMU
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3aKOHOJIATEIbHBIMA U UHBIMA HOPMATHUBHBIMHU IPABOBBIMU AKTaMH.

TeppuTtopuanbHbIX MOAPA3AEICHUN apXUB aIMUHHUCTPALMN MYHHUIUIIAIBHOIO
oOpa3oBanus KaMbIIITOBCKHUIT MyHUIIMIIATBHBIN palioH HE UMEET.

32. Ilpm 1penaoCTaBICHWH MYHULMNAIBHOM YCIYTHM  B3aUMOJCHCTBHE
3asBUTENISI C JIOJDKHOCTHBIMHM  JIMI[AMH, MYHULHUNAIBHBIMU  CIYXKAIUMH U
COTpYOHUKaMU  apXuBa, MIPEAOCTABJISIOIIETO MYHULUNAIBHYK)  YCIYTY,
OCYUIECTBJISIETCSl HE 0oJiee IBYX pa3 B CIACAYIOIIUX CIydasX: P MpUEME 3asiBJICHUS
Y [IPU MOJIYYEHHH PE3yJbTaTa. B KaxKIOM ciydae BpeMsi, 3aTPAYCHHOE 3asBUTEIIEM
MPpA  B3aWMMOJAECHUCTBUAX  C JIOJDKHOCTHBIMM  JIMIAMU 0OPU  IPEAOCTABICHUU
MYHULIUNAIBHON YCITYTH, HE TOJKHO MPEBBINIATh 15 MUHYT.

HNuble TpedoBanus,

B TOM YHCJ/Ie YYUTHIBAKIIHNE 0COOCHHOCTH NMPEA0CTABJICHHS
MYHHUIUNAJIBHON YCJIYTH B MHOTO(YHKIIMOHAJIBbHBIX HEHTPAaX NMPeA0CTABJICHUS
roCyIapCTBEHHbIX 1 MyHUIMIIAJIbHBIX YCJIYT, 0COOCHHOCTH NPeI0CTABICHUSA
MYHHUIUNAJIBHON YCJIYTH 10 IKCTEPPUTOPHAIBHOMY NPUHLMILY U
0COOCHHOCTH MPeJI0CTABJICHUA MYHUIIUNIAJIBLHON YCJIYTH
B 2JICKTPOHHOM hopme

33. Ilpu obpatieHnn 3asgBUTEINS 32 IPEIOCTABICHUEM MYHUIIUIIATBLHON YCIyTH
B MHOTO(DYHKITMOHAJIHBIA  IIEHTP Pa0OTHUK MHOTO(GYHKIIMOHAJIBLHOTO IIEHTpa
IIPEIOCTABJIEHUS] TOCYJApCTBEHHBIX Y MYHUUMMAIBHBIX YCIYI OCYLIECTBIISET
aIMUHUCTPATUBHBIE MPOUEAYpPbl (ICUCTBUA), NPEAYCMOTPEHHbIE MYHKTOM &89
HACTOSIIIETO PETJIAMEHTA.

MHOroyHKIIMOHAIBHBIM ~ IIEHTP NPEAOCTAaBICHUS TOCYJAapCTBEHHBIX U
MYHULMNAIBHBIX YCIYT 00€CleunBaeT nepeaavy MpPUHATOrO OT 3asiBUTENS 3ampoca,
B MYHUIUTIAJIGHBIA apXUB B 3JIEKTPOHHON (popMe OO0 Ha OyMa)KHBIX HOCUTENSAX B
MOPSZIKE U CPOKH, YCTAHOBJICHHBIE COTJIAIIIEHUEM O B3aMMOJICUCTBUM, HO HE MO3/IHEE
CJIEIYIONIEro paboyero AHS MOCIe MPUHITHUS 3asBJICHHUS.

34. OcoOeHHOCTU MPEJOCTABICHUS] MYHHUIIUIAIBHOW YCIYTH B JJIEKTPOHHOM
dbopwme:

- o0ecriedyeHUE BO3MOXKHOCTH TIOJNYYEHHs 3asgBUTENEM HWHGOpMAIMH O
MIPEIOCTaBIIIEMON MYHHUIIMTIAIBHON yciyre Ha EaumHom moprtane u Ha oduiimaaibHOM
cailTe  aAMUHUCTpAllMM  MYHHUIIMIAIBHOTO  oOpasoBanusi  KawmbinioBckuid
MYHHUIUITAIBHBINA PAliOH;

- o0ecreueHre Ipu HAMPABJICHUH 3asBUTENIEM 3arpoca B (hopMe JIEKTPOHHOTO
COOOIIEHUSI ~ TIPEAOCTABICHUS  3asBUTENIO  COOOIIEHMS,  TMOATBEPKIAAIOIIETO
MOCTYIUICHUE 3aIIpoca B apXUB, IPU ATOM 3asiBJICHUE U DJIEKTPOHHBIN 00pa3 Kaxa0ro
JIOKYMEHTa MOTYT OBITh MOJMKUCAHBI MPOCTOMN AIEKTPOHHOMN MOAMKUCHIO.

35. 3agBUTENp WMEET TMPABO IMOJYYCHUS MYHUIUIAIBHON YCIYyTH 1O
AKCTEPPUTOPUATILHOMY  MPHUHIIMITY  TOCPEACTBOM  oOpamieHuss B (UIHATBI
MHOTO(QYHKIIMOHAILHOTO  IIEHTpa  MPEJOCTABJICHHUS  TOCYNApCTBEHHBIX |
MYHULIMNAIbHBIX YCITYT.

Paznea 3. Cocras, mocjie10BaTeIbHOCTH U CPOKH
BBINOJIHEHHUS aIMUHUCTPATUBHBIX Npoueayp (neiicTuii), TpedOBaHUA

K NOPSIAKY MX BBINOJHEHUS, B TOM YHCJIe 0COOEHHOCTH BbINOJIHEHUSA

aJIMMHUCTPATUBHBIX NPOUeAYP (AelcTBUI) B 3JIEKTPOHHOH opme, a TakKe
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0CO0EHHOCTH BBINOJIHECHUS AIMHUHUCTPATUBHBIX NpouUeAyp (aelcTBUii)
B MHOTO()YHKIMOHAIBHBIX HEHTPaX MpeI0cTaB/IeHHUA
roCyJapCcTBEeHHBIX  MYHHIMIIAJIbHBIX YCJIYT

AJIMMHUCTPATHBHBbIE NMPOLEAYPHI (IeiCTBHS)
M0 NMPeA0CTABJIEHUI0 MYHUIIMTIAJIbHOM YCJIYTH MOCPEACTBOM
JIMYHOT0 o0OpaieHusi JTU0O0 MOUYTOBOI0 OTIIPABJICHUS

36. IlocienoBaTeNbHOCTh AJMHUHUCTPATHBHBIX MPOUEAYp (ACUCTBUI) 10
MPEIOCTABICHUIO MYHUIIMTIAIBHON YCIYTH MOCPEICTBOM JMYHOTO OOpaIieHus, 1uoo
MIOYTOBOT'O OTIPABIICHUS BKIIOYAET CIECAYIONIME aAMUHUCTPATUBHBIE TPOLIETYPBI:

1) mpuem u perucTpanus 3ampoca 3asiBUTENS;

2) HampaBJ€HME 3ampoca  PYKOBOJUTENID, pacCMOTPEHHE  3ampoca
PYKOBOJMTEINIEM, HAIIPaBJICHUE 3alpoca MCIOJHUTEI0, PACCMOTPEHUE 3ampoca
VICITOJIHUTEJIEM, aHAJIN3 TEMATUKH 3a1poca;

3) HampaBi€HHME MO pe3ysbTaTaM pPacCMOTPEHMs 3alpoca Ha HCIOJIHEHHE B
JIpyrof apxwB WM OpraHU3alUIo (B3aUMOJEHCTBUE OpraHa, IMPEIOoCTaBIISIFOIIETO
MYHULUNAIBHYIO YCIYry, C HWHBIMM OpIraHaMHM BJIACTH, OpPraHaMH MECTHOIO
CaMOYIIPaBJICHUS M  OpraHu3alMsIMH, YYACTBYIOIIMMH B  IIPEAOCTABIICHUU
MYHHUIUIAIBHBIX YCIYT, HE IIPEYCMOTPEHO);

4) MOATrOTOBKA M HAIIPaBJIEHUE OTBETA 3asBUTEIIIO.

IIpuem u perucTpanms 3anpoca 3assBUTEJIA

37. OcHOBaHMEM /I HAa4dajla BBINOJHEHHS AAMUHHUCTPATHBHOM IPOLIEAYDPHI
ABJIAETCS TMOCTYIUIGHHE 3ampoca 3asBUTENSl B apXUB IOCPEACTBOM JIUMYHOIO
oOpaiieHusi, JuOO MOYTOBOTO OTIPaBJIEHUS, JHOO 4Yepe3 MHOrOPpYyHKIMOHAIbHBIN
LEHTP MPEeIOCTaBICHUSI TOCYJAaPCTBEHHBIX U MYHHMIIMNAIBHBIX YCIYyT Ha OyMa)kKHOM
HOCUTEJIE UJTU B 3JIEKTPOHHOM opme.

B cayyae HaiMuus OCHOBAaHMS JUIsl OTKa3a B IIPUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsi MPEIOCTABICHUS MYHHUIMIIAIBHOW YCIyTH, B COOTBETCTBUU
c myHKTOM 21 Hacrosimero PernameHTa, COTpyJHHK apXHWBa OTKa3bIBa€T B IPHUEME
JIOKYMEHTOB, HEOOXOIUMBIX I IPEIOCTABICHUS MyHULIMITAILHONW yCITyTH.

38. IloctrynuBmmii B apXWMB NHUCHBMEHHBIM 3ampoc 3asBUTENS] B JICHb
NOCTYILJIEHUSI PETUCTPUPYETCS B apXUBeE. Perncrpanus 3asBieHus O IPEAOCTABICHUN
MYHUIUMOATBHOM YCIYI'W, MOCTYNHMBIIEr0 B AapXUB MO BJEKTPOHHOW IOYTE B
HepaOOUYMil WM Mpa3JHUYHBIN JA€Hb, OCYLIECTBISETCS B TEUEHHUE CIEAYIOIIETO 3a
HUM paboyero AHs.

39. Pe3ynpTaroM BBINIOJIHEHUS AIMUHHCTPATUBHOM NPOLENYPHI SBISIETCS
perucTpanus 3anpoca.

40. CBeneHus O BBINOJHEHUU aJMHUHUCTPATUBHOU MPOUEAYphl (PUKCUPYIOTCS
B CUCTEME JOKYMEHTO00OpOTa U AEIONPOU3BOICTBA apXHUBA.

HanpagJieHue 3anpoca pyKoBOAUTEJIIO,
paccMOTpeHHe 3apoca pyKOBOANTe1eM, HallpaBJIeHUe 3alpoca HCIOJHUTEIO,
paccMOTpPEeHHeE 3aMPoca UCIOJTHUTEIeM, AHAJIU3 TEMATHKH 3a1poca

41. OcHoBaHMEM JJi1 Hayalla BBHIMOJHEHHUS AAMUHUCTPATHUBHON MPOLIEAYPHI
SBJIIETCS] PETUCTPALIMS 3a1IpOca.
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42.  3aperucTpupoOBaHHBIA  3alpoC  IMOJb30BATENSl  MPEIACTABIACTCS
CIIeIUAJIICTaM apXHUBa Ha UCIIOJTHEHHE B YCTAHOBIICHHOM TMOPSIJIKE.

43. I'maBHBIA CHENUAIMUCT apXHUBa OOCCIIEYHMBACT OMEPATUBHOE PACCMOTPEHHE
3amnpoca 3asBUTE.

44. CoTpyAHUKH apXuBa OCYILICCTBISAIOT aHAJIU3 TEMATUKU MOCTYIHUBIIETO
3ampoca C HCIOJIb30BaHUEM MMEIOIIMXCS B apXHMBE apXMBHBIX CIPAaBOYHHUKOB,
COJIEpIKaIllX CBEACHHUSA O MECTax XpaHEHHUs apXHBHBIX JOKYMEHTOB, HEOOXOIMMBIX
JUUISL UCTIOTHEHUS 3aIipoca 3asiBUTEIIS.

45. ApXvB MUCHPMEHHO 3aMpaIlTuBacT 3asABUTENSI 00 YTOUYHEHUHU U JTOTIOJTHEHUN
3ampoca HEOOXOAUMBIMU JJIsl €T0 WUCIIOJHEHUSI CBEJICHUSIMU, B CITydyae OTCYTCTBUS B
3ampoce  3asgBUTENS JIOCTAaTOYHBIX JAHHBIX JJIS  OpraHU3allid  BBISBICHUS
3ampamuBaeMoil MH(OpPMAIMKU WM HEYETKO, HEMPaBUILHO CHOPMYIUPOBAHHOTO
3ampoca.

46. CpoK UCIIOJTHEHUS JaHHOW aMUHUCTPATUBHOU Mpoueaypsl - 10 qHei.

47. Pe3yabTaToM BBINOJHEHUS AJMUHUCTPATUBHON MPOLIEAYPHl SBISETCS

OIIPpCACIICHUC:
1) IMPaBOMOYHOCTH ITIOJIYUCHHUA 3adABUTCIICM 3aHpaIHHBa€M0ﬁ I/IH(i)OpMa]_II/II/I C
YU4CTOM OFpaHH‘IGHHﬁ Ha MpcaoCTaBJICHUC CBGI[GHI/Iﬁ, COACPKaIINX

rOCyJIapCTBEHHYIO TallHy U CBEACHUN KOH(QUIACHIMAIBLHOTO XapaKTepa;

2) CTeneHM IOJIHOTHI CBEACHUN, COAEpXKAIIMUXCS B 3alpoce 3asBUTEI,
HEOOXOIMMBIX JJIs1 TPOBEICHUSI IOMCKOBOW pabOThI;

3) MECTOHAXOX/IEHUSI APXUBHBIX TOKYMEHTOB, HEOOXOAUMBIX ISl UCIIOJIHEHUS
3ampoca.

B cnyyae ycTraHOBIEHUS OCHOBaHMM Il OTKa3a B IMPEIOCTaBICHUU
MYHUIMOAIBHOM YCIYIM COTPYJHUK apXuBa COOOIIaeT 00 3TOM 3aiBUTENIO C
yKa3aHUEM NPHUYMH OTKa3a.

48. CBeneHUs O BBITIOJHEHUU aJIMHUHHUCTPATUBHOU MPONEAYPHl (GUKCUPYIOTCS
B CUCTEME JOKYMEHTO00OpOTa U JAeIONPOU3BOICTBA apXUBA.

Hanpasienue
0 pe3yJIbTAaTaM PaCCMOTPEHHS 3aIP0OCa HA MCIIOJIHEHUE B IPYroil apxuB
WJIN OPTraHHU3ALMI0

49. OcHoBaHHMEM nJi1 Hayaja aJMHUHHCTPATUBHOW MPOLEAYPHI SBISAECTCS
OINpE/ENICHNe MECTOHAXOXKACHUSI apXUBHBIX JIOKYMEHTOB, HEOOXOIMMBIX MJis
MCITOJIHEHHUS 3a1poca.

50. 1o uToram aHain3a TEMAaTHKH MTOCTYNMBIIETO 3alpOCa, B TEUEHUE 5 THEU
CO JHS PETUCTpallMM apXWB HAMNpPABISIET 3alpPOC, HE OTHOCALIMHCA K COCTaBy
XPAHSIIMUXCA B apXUBE APXUBHBIX JTOKYMEHTOB, B JPYrOl apXUB WU OPraHU3ALHIO,
I7Ie XpAHITCS HEOOXOIUMBIE TOKYMEHTHI, C YBEJIOMJIEHUEM 00 3TOM 3asiBUTENS, UJIH
3asIBUTENIO JA€TCsl COOTBETCTBYIOIAS PEKOMEHIAIHS.

51. B caywae, ecnu 3ampoc TpeOyeT MCHOJHEHUS HECKOJIbKUMH
OpraHU3allMsIMH, apXUB HAMPaBISET B COOTBETCTBYIOIIUE APXUBBI UM OpPraHU3alUU
KOITMH 3ampoca.

52. Pe3ynbTaTtoM aJAMUHUCTPATUBHON MPOLENYPHl SBISETCA YBEIOMIICHUE
3asiBUTENS O HANPABICHWHM €ro 3alpoca Ha WCIOJHEHWE B JPYroil apxXuB WIN
OpraHu3aLHIo.
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53. CBeneHusi O BBITIOJHEHUU AIMUHHCTPATUBHONW MPOIEnypbl (PUKCHUPYIOTCS

B CUCTEME JOKyMEHTO00O0pOTa U JAEIONPOU3BOICTBA apXUBA.
IToaroroBka M HampaBJIeHHE OTBETA 3asBUTEJII0

54. OcHoBaHueM I HadyaJla aJMUHUCTPATUBHOM IPOLEAYPHI SBIAETCS
OINpPE/EIICHUE MECTOHAXOXKACHHUSI apXUBHBIX JIOKYMEHTOB, HEOOXOJMMBIX ISt
VICITOJIHEHHUSI 3a11poca.

55. CoTpyaHMK apXyBa OCYILIECTBIISIET B YCTAHOBIICHHOM IOPSJIKE BBIABICHHE
ApXUBHBIX JTOKYMEHTOB, HEOOXOIUMBIX JUIsI UCHIOMHEHHs 3ampoca. [lo pesynbratam
BBISIBJICHUS TOTOBUTCS OTBET 3asBUTEJIO HAa 3ampoc (apXuBHas CIpaBKa, apXUBHAas
BBIIIMCKA, apXUBHASI KOIHUs, OTBET 00 OTCYTCTBUHU 3alpalIMBaeMbIX cBeJeHui). Cpok
WCIIOJHEHN 3arpoca - 30 JHEN CO IHS €r0 PETUCTPALUU:

1) Tekctr B  apXMBHOM  CHpaBKE JAaeTCsi B XPOHOJOTMYECKOH
MOCJIEIOBATEIBHOCTH COOBITHI C YKa3aHUEM BHUJIOB APXUBHBIX JIOKYMEHTOB U UX JAAT.
B apxuBHOI1 cripaBKe AOIYCKAaeTCs IUTUPOBAHUE aPXUBHBIX JIOKYMEHTOB;

2) HecoBnazienue OTAEIbHBIX JAHHBIX APXUBHBIX IOKYMEHTOB CO CBEACHUSIMH,
U3JI0)KCHHBIMA B 3aIpOCe, HE SBIIETCS MPEIATCTBUEM Ul BKIIOYEHUS UX B
aApXUBHYIO CIPABKY IIPX YCJIOBHH, €CJIM COBIAJCHUE BCEX OCTAJbHBIX CBEICHHUU HE
BBI3bIBAET COMHEHUI B TOKJIECTBEHHOCTH JIMIIA WU (PAKTOB, O KOTOPBIX TOBOPUTCS B
apXUBHBIX IOKYMEHTax. B apXuBHOI CIIpaBKe 3TH JaHHBIE BOCIIPOU3BOIATCS TaK, KaK
OHM W3JIOKEHBl B AapPXUBHBIX JOKYMEHTaX, a pAacXOXKICHUS, HECOBNAICHUS U
HETOYHbIE Ha3BaHUs, OTCYTCTBHE UMEHHU, OTUYECTBA, HHUIMAIOB WA HAJIMYUE TOJIBKO
OJIHOTO M3 HUX OrOBapUBAIOTCS B TEKCTE CIpaBKH B CKOOKax («Tak B TOKyMeHTE»,
«Tak B TEKCTE OpUTMHATIAY);

3) Jomyckaercd BKIIOUYEHHE CBEICHUHM W3 HECKOJbKHUX HOPMATHUBHBIX
IIPABOBBIX aKTOB OpraHa MECTHOT'O CaMOYTIPABJIEHUS B OJHY apXUBHYIO CIIPABKY;

4) B nmnpumeyaHusix 1O TEKCTYy AapXWBHOW CHOpPaBKU OrOBApUBAIOTCS
HEpa300pUMBO HANTMCAHHbBIE, UCIIPABIICEHHBIE aBTOPOM, HE TOAAIOIINECS POUYTEHUIO
BCJIE/ICTBUE MOBPEXJEHUSI TEKCTa opuruHaiga mecta («Tak B TEKCTe OpUTHHAJIAY,
«B Tekcte HepazbopuUUBO»);

5) B Tekcte apXWBHOW CIpaBKU HE JIOMYCKAIOTCS U3MEHEHUs, UCIPABJICHHUS,
KOMMEHTapuu, COOCTBEHHBIE BBIBOJBI HCIOJHUTENS IO COACPKAHUIO apXUBHBIX
JIOKYMEHTOB, HA OCHOBAaHNHU KOTOPBIX COCTABJICHA apXHUBHAas CIPABKA;

6) Ilocne TekcTa apXMBHOW CIPABKU MPUBOSATCS apXUBHBIC MUGPPHI K HOMEPa
JUCTOB  €JMHMI] XpaHEHUS apXHUBHBIX JOKYMEHTOB, II€YaTHbIE W3/aHMS,
WCIIOJIB30BABIINECS Ul COCTABJICHHMS apXWBHOM CHpaBKU. B Tekcre apXuBHOU
CIPABKU JIOMYCKAETCSl MPOCTABJICHUE APXUBHBIX MIKU(POB U HOMEpPA JIUCTOB €IMHULL
XpaHEHMs] apXHUBHBIX JOKYMEHTOB Cpa3y IIOClie W3JI0KEHUS Kaxaoro (akra,
COOBITHS;

7) B apxuBHO# crpaBke, 00bEM KOTOPOH MPEBBIIMIACT OJUH JIUCT, JIUCTHI
JOJKHBI OBITh MPOIIUTHI, IPOHYMEPOBAaHbI M CKPEIICHBI IEYaThi0 MyHUIIUTIAIEHOTO
apXuBa;

8) ApXHMBHBIC CHPaBKU JOJDKHBI OPOPMIISATHCS HAa OJaHKE aJIMHHHCTpAIIAU
MYHHUITUTIATHFHOTO 00pa3oBaHusi KaMbIIIIOBCKUN MyHUITUTIATHHBINA paiioH;

9) ApxuBHas  COpaBKa  IOJANUCHIBACTCS  [JIABOW  aIMHHUCTpAIUU
MYHHUITUTIATHHOTO  OOpa3oBanuss  KambIIOBCKUNA ~ MYHUITMNANBHBIA ~ paiioH,
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3aBepseTCs I1€YaThIO aIMUHHACTPALIMHI MYHULIATIAIBHOTO oOpa3oBaHHUs
KaMBbIIIITOBCKUM MyHULIMTIATBHBIA paioH;

10) B apxuBHO# BBINKMCKE Ha3BaHKE apXUBHOTO JOKYMEHTA, €r0 HOMEp U Jara
BOCIIPOU3BOJSATCS MOJHOCTBIO. V3BIIEUEHHUSIMU M3 TEKCTOB ApPXUBHBIX JOKYMEHTOB
JOJDKHBI OBITH MCYEpIIaHbl BCE MMEIOIMECs AaHHbIe Mo 3ampocy. Havano u konen
KQXJIOr0 HW3BIICYEHHUS, a TaKXkKe MPOMNYCKM B TEKCTE AapXUBHOIO JIOKYMEHTA
OTJIEJBHBIX CJIOB 0003HAYAIOTCS MHOTOTOYHEM;

11) B nOpumeyaHusax K TEKCTy AapXMBHOM  BBIIIMCKH  JIEJAIOTCS
COOTBETCTBYIOIIME OTOBOPKM O YacTAX TEKCTa OpUTHHANA, HEepa30opUHBO
HAaIlMCaHHBIX, UCHPABJIEHHBIX AaBTOPOM, HE MOMJAIOIIMXCS MPOYTEHHUIO BCIIECACTBHE
MTOBPEXAEHUS TEKCTA U T.1.;

12) OTnenbHbIE CI0Ba U BBIPAKEHUSI OPUTMHAJA, BBI3BIBAIOIME COMHEHUS B X
TOYHOCTH, OTOBApUBAIOTCA clIoBaMu «Tak B TekcTe opuruHanay, « Tak B JOKyMEHTE».
[Tocne TexkcTa apXMBHOW BBIMUCKU YKa3bIBAIOTCS apXUBHBIN MMGp U HOMEpa JIMCTOB
€IVMHHULBI XPAHEHUS aDXUBHOTO JOKYMEHTA;

13) AyYTEHTHYHOCTh BBIIAHHOW IO  3alpOCy ApPXHMBHOM  BBITHUCKU
YIIOCTOBEPSETCS MOANKCHIO INIaBbl aIMUHUCTPALMU MYHUIUIAIBHOIO 00pa30BaHuUs
KambIIUIOBCKMI ~ MYHULMNAIBHBIA ~ palloH W MOE€YaThbl0  aAMUHUCTPALNU
MYHHUIIUTIATBHOTO 00pa3oBaHusi KamMbIIOBCKUN MyHUITUTIATBHBINA paiioH;

14) Ha o0opoTe Kaxa0ro JUCTa apXUBHOW KOIHU NMPOCTABISIOTCS apXUBHbBIE
muppsl 1 HOMEpa JIUCTOB E€AWHUI] XPAaHEHUS apXUBHOIO JOKYMEHTa. Bce aucCTh
apXMBHOM KONMHW CKPEIUIAIOTCS M HAa MECTE€ CKPEIUICHHS 3aBEPAIOTCA IEYaThIo
aIMUHUCTPALIMM MYHULUAMAIBHOTO 00pa3oBaHus KaMbIIUIOBCKMIT MyHHMIIMIAIbHBINA
paliloH W TMOJNUCHIO TJIABbl AJMHHHCTPALMM MYHHIMOAIBHOIO OOpa30BaHUs
KampIuioBcknii MyHAIIMNIATIBHBIN PAMOH.

56. Ilpu oTCyTCTBUM pe3ynbTara B XOJE MCIOJHEHUS 3ampoca B TEUYEHHUE
30 qHel cocCTaBIsETCS OTPHUIATCIbHBIA OTBET Ha OJIaHKE aJIMHHHUCTpAIlUU
MYHHUITUTIATBLHOTO 00pa3oBaHus KaMmbIIIOBCKUN MYyHHIIMNAIBHBIA paiioH. B oTBeTe
U3JIaraercss NpUYMHA, [0 KOTOPOM HE IIPEACTABIACTCS BO3MOKHBIM BBIIATH
TpeOyeMyl0 KOIHMIO apXWBHOTO JOKYMEHTa WM apxXuBHyI0 crpaBky. I[lpu
HEOOXOJJMMOCTHU OTBET 3aBEPSETCS MEUATHIO.

57. ApxuBHas cripaBKa, apXMBHas BBIITUCKA U apXUBHAs KOMHUS OPOPMIISIOTCS
Ha rocyapCTBEHHOM s13bIke Poccuiickon Penepanum.

58. ApxuBHasg CIpaBKa, apXWBHas BBIIMCKAa M apXUBHAs KONHUSA B Ciyyae
JUYHOrO OOpaleHusi 3asgBUTENS] WM €ro JIOBEPEHHOrO JIMLA BBIAAIOTCA €My MOA
PACIIMCKy NPHU MPEIBbABICHUU NACIOPTa WJIA HHOTO YIOCTOBEPSIOIIETO JUYHOCTD
JOKYMEHTA; JIOBEPEHHOMY JIMILY - [IPU MPEIbSIBICHUU TIOBEPEHHOCTH, O(POPMIIEHHOM
B YCTAHOBJICHHOM Iopsake. Ilomydarens apXUBHOU CIIPABKU U apXWBHOMW BBIITUCKU
pacluChIBAETCS HA UX KOMMSIX WU Ha 000pOTE COMPOBOAMUTEILHOIO MUChMA K HUM,
yKa3bIBas 1aTy UX MOJYyYECHUS.

59. Pe3ynbTaToM aIMHUHUCTPATUBHOM MPOUEAYPHl SABISETCS HaIpaBiICHUE
OTBETa 3asBUTENIO. PaccMOTpeHMe 3ampoca 3asgBUTENS CUMTACTCS 3aKOHYEHHBIM,
€ClId JIaH OTBET IO CYIIECTBY 3alpoca, MO0 HEMY HPHUHATHI HEOOXOIMMBIE MEpHI,
3asgBUTENb NPOUMHPOPMHUPOBAH O pe3yibTrarax paccMoTpeHus. Cpok XpaHEHus
HEBOCTPEOOBAHHBIX 3aBUTENIEM PE3YJIbTATOB COCTABISET S JIET.
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Pesynprar npenocraBieHns MyHUIIANAIBHOW YCIIYTH IO 3aMpOCcaMm, MOJTaHHBIM
yepe3 MHOTO(DYHKIIMOHAJIbHBIA LEHTP MPEJOCTABICHUS TOCYAapCTBEHHBIX H
MYHUIIMNIAIBHBIX ~ YCIYT, HampaBisieTcsi B  MHOTOQYHKIHMOHAJIBHBIM  IIEHTP
MPEAOCTABIEHUS TOCYIAPCTBEHHBIX M MYHUUUIAIBHBIX YCIYT JJISI MOCIEIYIOLIEH
BbIIauu 3asBuTeNt0. He BocTpeOOBaHHBIE 3asiBUTEIISIMU PE3YIIbTATHI MPEJOCTABICHHUS
MYHUIIUOAIBHBIX  YCIYr, TMepelaHHble B  MHOTO(QYHKIMOHAJIBHBIA  IEHTP
MPEAOCTABICHUSA TOCYAApPCTBEHHBIX W MYHUUUNAIBHBIX YCIYr [JJi BbLAAYH
3aABUTENIO, XPaHATCA B MHOTO(PYHKIHOHAJIBHOM IEHTPE MpPEeIOCTaBJICHUS
FOCYJAapCTBEHHBIX W MYHHUIIMIIAJIBHBIX YCIYyr B TedueHHe Tpex wMecsaues. llo
OKOHYaHHHM YKa3aHHOTO CpOKa HE BOCTPEOOBaHHBIE 3asBUTEISIMU PE3YJIbTAThI
MPEOCTABICHUS YCIYT BO3BPAIIAIOTCS B MyHUIIMNATBHBIN apxuB. CpOK XpaHEHHUS B
MYHULMIATBHOM  apXWBE  HEBOCTPEOOBAHHBIX  3asBUTEJIIEM  PE3YJIbTATOB
IIPEAOCTAaBIEHNS MYHHUIUIIAIBHON YCIYTH COCTABIISIET S5 JIET.

[Ipy Hanuuuum TEXHUYECKOW BO3MOKHOCTH pE3YyJIbTAT IPEIOCTABICHUS
MYHUIIUTIATBHOM YCIYTU TO 3ampocaM, MOJAHHBIM 4Yepe3 MHOro(QyHKIMOHATbHBIN
LEHTP MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHIIMIAIBHBIX YCIyT, HAIIPaBJISAETCS
B MHOTOQYHKIIMOHAJIBHBIM  IEHTP MPEJAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT B 3JIEKTPOHHOU (hopme.

Pe3ynbTaThl TmpenocTaBiI€HUs TOCYJAPCTBEHHBIX W (WJIM) MYHHIUIAIbHBIX
yCIAyTr IO pe3ysibTaTaM pPacCMOTPEHUs KOMIUIEKCHOTO 3ampoca HalpaBJIsIOTCA
MYHULIMNIQIBHBIM apXUBOM B MHOTO(DYHKIIMOHAJIBHBIA I[EHTP MPEIOCTABICHUS
FOCYAapCTBEHHBIX U MYHUIUITAIIBHBIX YCIIYT JJISI BBIJAYU 3aBUTEIIIO.

60. CBenieHHs O BBIIIOJHEHUN aMUHUCTPATUBHON MPOLEAYPhI (PUKCUPYIOTCS B
CUCTEME JOKYMEHTO000POTa U AEIONPOU3BOICTBA ApXUBA.

AJIMMHUCTPATHUBHBbIE NMPOLEAYPHI (1eldCTBHS)

10 MPeI0CTABJICHUI0O MYHHULIMNIAJIBLHOH YCJIYI'H B JJIEKTPOHHOH popme

61. IlocnemoBaTeabHOCTh AAMUHUCTPATUBHBIX TMporeayp (AelcTBuil) 1o
MPEIOCTABICHUIO MYHHUIIUIIATLHON YCIYTH B DJIEKTPOHHOUN (opMme:

1) mpueM u perucTpaiusi apXuBOM 3ampoca MOCPEICTBOM IITATHBIX CEPBUCOB
Ennnoro noprana. [Ipu 3Tom nipu nogaue 3asiBjaeHus nocpeacrsoM EnuHoro nopraia
3aMKCh Ha IPUEM 3asIBUTENS HE TpedyeTcs;

2) Ilonmyuenue 3asBUTEIEM CBEJCHUN O XOJI€ BBIMIOJHEHUS 3ampoca o
MPEAOCTaBIECHUNA MYHUIIMIAIBHON YCIYTH NPEIOCTABISIIOTCS IITATHBIMU CEPBUCAMHU
Enunoro noprana;

3) HampaBnenue 3ampoca pyKOBOAWTENIO, pPAacCMOTpEHHE  3ampoca
PYKOBOJMTENEM, HANPABJICHUE 3ampoca HCIOJIHUTENO, PACCMOTPEHHE 3arpoca
VCIIOJTHUTEIIEM, aHAJIN3 TEMATHUKH 3aMpocCca;

4) Hanpasnenue mo pe3yjbTaTaM pPacCMOTPEHHs 3arpoca Ha UCIOJIHEHHE B
IpPYrol apxuB WJIM OpraHU3alMio (B3aMMOJEIHCTBUE OpraHa, MPEAOCTaBIISIONIETO
MYHULMNAIBHYIO YCIYTy, C HWHBIMH OpraHaMd BJIACTH, OpraHaMU MECTHOIO
caMOymnpaBJ€HUs W  OpraHu3alysIMU, YYacTBYIOUIUMHU B  MPEIOCTABICHUU
MYHULIUNAIBHBIX YCIYT, HE IPEAYCMOTPEHO);

5) IlomydeHue 3asiBUTENIEM pe3yJibTaTa MPEAOCTABICHHUS MYHUIIUMAIBHOM
YCIYTH.
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IIpuem u perucTtpanus apXuBoM
3ampoca MnocpeacTBoOM ITATHBIX cepBrcoB Equnoro noprana

62. OcHoBaHWEM J/Ji1 Hayaja BBIMOJHEHUS AAMUHUCTPATUBHOW MPOIEAYpPHI
ABJIIETCSl  MOCTYIUIGHHE 3ampoca 3asBUTENS B apXUB  C MCIOJIb30BAHUEM
MH(OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIX TEXHOJOTUH, BKJIIOYas HCIOJIb30BAHUE
Eaunoro mopranma u Japyrux CpeiactB HMHOOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUA B  CiIy4asiXx U  TOpPAJIKE, YCTAHOBJICHHBIM  JICUCTBYIOIIUM
3aKOHO/IATEIBCTBOM, B (hOpME AJIEKTPOHHBIX JOKYMEHTOB.

@opMUpOBaHUE  3ampoca  3aABUTEIEM  OCYIIECTBISIETCS  MOCPEACTBOM
3allOJIHEHUsI JJIEKTPOHHON Qopmbl 3ampoca Ha EmuHoM moprtane, odunuambHOM
caiite 6e3 HEOOXOJUMOCTH JOMOJHUTENIBHON MOJaun 3arpoca B KaKoW-TuOO0 MHOU
dopme. Ha EmmaoM mnoprane, oQuUIHATLHOM CaiiTe pa3MemaloTcs 00pasiibl
3allOJIHEHUsL AJIEKTPOHHOU (opMbl 3ampoca. CHOpMUPOBAHHBIM MU TMOANKUCAHHBIN
3aMpoc HAMpaBIIAETCS B apXH MOCPEACTBOM IITAaTHBIX cepBucoB EnuHoro noprana u
MYHHUITUTIATBHBIX yCIyT (GyHKIMIM), 0pUIIMaTIBLHOTO cailTa.

B ciydae Hamuuus OCHOBaHMS [UIsi OTKa3a B IIPUEME JIOKYMEHTOB,
HEOOXOUMBIX JI MPEIOCTaBICHUS MYHUIMNAIBHON YCIyTH, B COOTBETCTBUU C
nyHKTOM 21 Hacrosimero PernameHrta, cCOTpyOHHMK apXuBa OTKa3bIBa€T B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTABIICHUS MyHUIIUIIAJIbHON YCITYTH.

63. [Ipu moctyruieHny B apXuB 3ampoca ¢ MCIOIb30BaHUEM MH(OPMALOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOTMMU, BKJIOYas UCHOJIb30BaHUE EnumHoro moprana
U JIpyTUX CPEACTB HH(POPMALMOHHO-TEICKOMMYHHUKAIIMOHHBIX TEXHOJOTUI B
ClIlydasiX U MOPSAKE, YCTAHOBJIEHHBIX JIEHUCTBYIOIIMM 3aKOHOIATEIbCTBOM, B (pOpME
AIIEKTPOHHBIX JOKYMEHTOB, 3alIpOC PacledyaThiBA€TCd Ha OyMa)KHOM HOCHUTEJE U B
JanbHeieM paboTa ¢ HUM BEIETCA B YCTaHOBJIEHHOM mnopsake. [Ipu nocrymienun
3ampoca C UCIIOJIb30BAaHUEM UH(OPMAIIMOHHO-TEJIEKOMMYHUKAILIMOHHBIX
TEXHOJOTHM, BKJIIOYas HCMONb30oBaHHEe EauMHOro moprana | APYyrux CpeACTB
UH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJOTMM B clydasx M IOpSIKe,
YCTaHOBJIEHHBIX JIEUCTBYIOIIMM 3aKOHOJATENIbCTBOM, B (OpME 3JIEKTPOHHOIO
JIOKYMEHTA, He TpeOyIoIero NocaeayonX AeUCTBUNA apXuBa 110 HANPaBICHHUIO €ro
Ha UCIOJHEHHUE B JPYToi apXuB UM opraHu3anuio. OTBET 3aBUTEIIO HAIIPaBIISIETCS
0 MOYTE WU IO 3JIEKTPOHHOMY aJpeCy, YKa3aHHOMY B 3aIIpoOCe.

64. Pe3ynbTaroM BBINOJHEHHUS aAMHUHHCTPATUBHOW MPOLEIypbl SBISETCS
perucrpanus 3amnpoca.

65. CBeneHusl O BBINOJHEHUU aIMUHHUCTPATUBHOM MPOLEAYPhl (GUKCUPYIOTCS
B CUCTEME JJOKYMEHTOO0OpOTa U JIEJIONPOU3BOICTBA apXUBa.

IHosyyeHnue 3asiBUTEIeM CBEIeHU M
0 X0/le BBINOJHEHNS 3aMpoca 0 NPeJI0CTABJIEHUN MYHUIUIAJIbHON yCIyTH
NPeI0CTABIAITCS IITATHBIMU cepBucamu EquHoro nopraja

66. 3asBUTENb WMEET BO3MOXKHOCTH TMONY4YeHUS HWHPOPMAIMH O XOeC
IPEIOCTABICHUS! MYHULIUTIATbHON YCIYTH.

67. Wudopmanus o XoJe MNpeAOCTaBICHHUS MYHHUIMIAILHOW yCIyru
HAIPAaBIISETCS 3asBUTEIIO apPXUBOM B CPOK, HE MPEBBIIIAIOIINI OJHOTO pabovero IHs
IIOCJIE  3aBEPLICHUS BBINOJHEHHS COOTBETCTBYIOLEIO JIEWCTBHUS, Ha ajpec
3JIEKTPOHHOM MOYTHI WK C UCTIOIb30BaHUEM IITAaTHBIX cpeacTB Exunoro moprana,
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o(puManbHOTO caiTa Mo BbIOOPY 3asBUTEIIS.
68. Pe3yinbTaroM BBINOJIHEHUS AJMHHHMCTPATUBHOW HPOLEAYPHI SBIIAETCS
HalpasJieHuEe UHPOPMAIMK O XO/1€ MIPEIOCTABICHUS MyHUIIUIIAIbHON YCIYTH.
HanpasJiienue
3ampoca pyKoOBOJHUTENI0, PACCMOTPEHHUE 3alIpOCa PYKOBOAUTEIEM,
HaIpaBJIeHHE 3aNPOCA UCIIOJHHUTEII0, PACCMOTPEHHE 3aIPOCA UCIIOJTHHUTEJIEM,
aHAJIN3 TEMATHKH 3a1Poca

69. OcHoBaHMEM /JI1 Hayaja BBINOJHEHUS AAMUHUCTPATHBHOW IMPOIEAYpPHI
SBJIIETCS] PETUCTPALIMS 3a1IpOca.

70.  3aperucTpupoOBaHHBIM  3ampoc  MOJB30BATENsl  pacreyaThIBACTCS,
MPEACTABIIAETCS CIELMAIINCTAM apXHBa Ha UCIIOJHEHUE B YCTAHOBIEHHOM MOPSJIKE.

71. I'maBHBIN cHEIMATUCT apXuBa 00ECHEUYMBAET OMEPATUBHOE PACCMOTPEHUE
3ampoca 3asBUTEJIS.

72. COTpyAHMKH apXWBa OCYIIECTBISIOT AHAJIU3 TEMAaTUKH ITOCTYIIHMBILIETO
3ampoca C MCIIOJIB30BAaHMEM HMEIOLIErOCs B apXMBE CIPABOYHOIO ammapara,
COJIEPIKAIIETO0 CBEJIEHUSI O MECTAX XPaHEHMsI apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUISl UICTIOJIHEHUS 3aIpoca 3asiBUTEII.

73. ApXUB IIOCPEICTBOM 3JIEKTPOHHOM IIOYTHI WJIM C UCIOJb30BAHUEM
IITaTHBIX CpelacTB EnmHoro moprana, oQpuIUAIbHOIO cailTa Mo BBIOOPY 3asiBUTENS
3ampamyBaeT 00 YTOYHEHHHM W JIOMOJHEHMM 3ampoca HEOOXOJUMBIMU ISl €ro
UCITOJIHEHHSI CBEACHUSIMU, B CIIy4yae OTCYTCTBHS B 3alpOCE 3asiBUTENS TOCTATOYHBIX
JAHHBIX NI OpraHu3allii BBISBIICHUS 3allpallMBaeMoil MH(GOpPMAMU WM HEYETKO,
HEIMpaBUIbHO CPOPMYIUPOBAHHOTO 3aIIPOCa.

74. CpOK UCIIOJIHEHUS JaHHOW aIMUHUCTPATUBHOM ITpoLeAypsl - 10 qHen.

75. Pe3ynmbTatoM BBINOJHEHUS aJIMHHUCTPATUBHOW IIPOLIEAYPHI SIBISAETCA

ONpENIEIICHUE:
1) mpaBOMOYHOCTH TOJY4YEHHUs 3asBHUTENIEM 3ampammBacMoil MHGOpMAIUK C
Y4ETOM OTpaHUYEHUN Ha  NOPEeJOCTaBIICHUE CBEJICHUM, coaepKalux

roCy/1lapCTBEHHYIO TallHy U CBEJCHUM KOH(DUIEHIIMAIBHOTO XapaKTepa;

2) CreneHH TOJHOTHI CBEJICHHI, COAEpXKAIIMXCS B 3alpoce 3asBUTENS,
HEOOXOIMMBIX JIJISl TPOBEICHUSI TIOMCKOBOW PabOTHI;

3) MecroHaxoXJaeHUsI ~ ApXUBHBIX  JIOKYMEHTOB, HEOOXOJMMBIX ISt
VCITOJIHEHHUSI 3a1poca.

B cnyyae ycTaHOBIEHHS OCHOBaHMM Il OTKa3a B IMIPEIOCTaBICHUU
MYHUIMOATBHOM YCIYIM COTPYJHUK apXuBa COOOIIaeT 00 3TOM 3asiBUTENIO C
yKa3aHUEM INPHUYMH OTKa3a.

76. CBenieHUsl O BBINOJHEHUU aIMUHUCTPATUBHOM MpOUEAYphl (GUKCUPYIOTCS
B CUCTEME JJOKyMEHTOO0O0pOTa U JIEJIONPOU3BOICTBA apXUBa.

HanpasJienue
0 pe3yJIbTAaTaAM PACCMOTPEHHA 3aNPOCa HA UCIIOJIHEHUE B IPYroii apxuB
WIN OPraHM3aNMI0 (B3aMMOJEHCTBHE OPraHa, peoCcTaBIsIoIero
MYHMIHIAJIbHYIO YCJIYTYy, ¢ HHBIMUA OPraHaMu BJIACTH, OPraHAMHU
MECTHOI'0 CAMOYNIPABJICHUS] M OPraHU3ALUsIMH, YYACTBYOIIMMHA
B NIPeJA0CTABJIEHUM MYHUIIUNIAJIBHBIX YCJIYT,
He Npe1yCMOTPEHO)
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77. OcHoBaHueM JUisi Hayaja aJMUHUCTPATUBHOM MPOUEIYpbl SBISIETCS
ONpEEICHNE MECTOHAXOXKICHUSI AapXUBHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
WCIIOJIHEHUS 3aI1poca.

78. Ilo uToram aHanm3a TEMAaTUKH MOCTYMHMBLIErO 3ampoca, B TEUCHUE IISITH
JHEW CO JHS PETHCTPALMM apXWB HANpPaBJISET 3alpoOC, HE OTHOCSLIUMKCA K COCTaBy
XPAHALIUXCS B apXUBE apXMBHBIX JOKYMEHTOB, B IpPYrOM apXWB WM OPTraHU3ALUIO,
I7Ie XpaHITCs HEOOXOUMBIE IOKYMEHTHI, C YBEJIOMIIEHUEM 00 3TOM 3asiBUTENS, WIH
3asIBUTENIO JAETCSI COOTBETCTBYIOLIAS PEKOMEHAIIM.

79. B caywae, ecnum 3ampoc TpeOyeT HCIOJHEHHUS  HECKOJIbKUMH
OpraHU3allMsIMH, apXUB HAMPaBISE€T B COOTBETCTBYIOIINE APXMBBI UM OpraHU3alUU
KOITMH 3ampoca.

80. Pe3ynpTraToM aJIMUHUCTPATUBHOW IPOLEAYPHI SBISIETCA YBEIOMIICHUE
3asiBUTENSl O HANPABICHWM €ro 3ampoca Ha HMCHOJHEHUWE B JPYrod apXuB WIH
OpraHU3alHIo.

81. CBeneHus O BHIMOJIHEHUU aJIMUHUCTPATUBHOM MPOLIeyphl (PUKCUPYIOTCS B
CUCTEME JJOKYMEHTOO0O0pOTa U JI€JIONPOU3BOJICTBA apXUBA.

IHosyyenue
3asiBUTEJIEM Pe3yJIbTaTa NPeJ0CTABJICHUSI MYHUIUNAIBHON yCIIYyT'H

82. OcHoBaHMEM JUisi Hayaia AaJIMUHUCTPATUBHOM MPOUETYpPHI SBISIETCS
OTIpEJICTICHHUE MECTOHAXOXKJCHUSI AapXUBHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
MCITOJIHEHHS 3a1poca.

83. CoTpyIHHMK apXuBa OCYIIECTBIIAET B YCTAHOBIECHHOM MOPSIAKE BBISBICHUE
apXMBHBIX JOKYMEHTOB, HEOOXOAMMBIX ISl UCIOIHEHUs 3ampoca. Ilo pesynbraram
BBISIBJICHUSI TOTOBUTCS OTBET 3asABUTENIO HA 3alpoc (apXuBHAs CIpaBKa, apXUBHas
BBITIUCKA, ApXMBHAs KOMUS, OTBET 00 OTCYTCTBUU 3allpallliBacMbIX cBeleHMi1). Cpok
UCIIOJTHeHMSI 3ampoca - 30 JHEH Co JHS €ro perucTpaIiu:

1) TekcT B  apXWBHOM  CHOpaBKe JaeTcss B XPOHOJOTUYECKOU
MOCJIEIOBATEILHOCTH COOBITHI C YKa3aHWEM BHUJIOB APXUBHBIX IOKYMEHTOB U UX JaT.
B apxuBHOI1 cipaBKe IOMYCKAETCs HUTUPOBAHUE apXUBHBIX TJOKYMEHTOB;

2) HecoBnajienne OTAEIbHBIX JAHHBIX apPXUBHBIX JOKYMEHTOB CO CBEACHUSIMH,
U3JIOKEHHBIMH B 3alpoce, HE SBISETCS NPENSTCTBUEM [JIsl BKJIIOYEHHUS UX B
apXMBHYIO CIPaBKy IPU YCJIOBHUU, €CJIH COBIIAJICHHE BCEX OCTAIBHBIX CBEICHHUU HE
BBI3BIBA€T COMHEHUMN B TOXKJIECTBEHHOCTH JIMIIA UM (PaKTOB, O KOTOPBIX TOBOPUTCS B
apXMBHBIX IOKYMEHTaX. B apXuBHOI cripaBKe 3TU JaHHBIE BOCITPOU3BOIATCS TaK, KaK
OHM M3JIO)KEHbl B AapPXUBHBIX JIOKYMEHTaX, a PAaCXOXJCHHS, HECOBIMAJCHUS W
HETOYHBIC HA3BaHUsI, OTCYTCTBUE UMEHHU, OTYECTBA, MHUIIUAJIOB WJIM HAJTMYHUE TOJIHKO
OJIHOTO M3 HUX OTrOBapUBAIOTCS B TEKCTE CHpaBKH B cCKOOKax («Tak B TOKymMeHTE»,
«Tak B TekcTe OpUTHHANIAY);

3) Jomnyckaercs BKJIIOYEHHUE CBEACHUN W3 HECKOJbKUX HOPMATUBHBIX
MPABOBBIX aKTOB OpraHa MECTHOT'O CaMOYTPABJICHUS B OJJHY apXUBHYIO CIIPABKY;

4) B npuMedaHusAX 1O TEKCTY apXHWBHOW CIPaBKH OTOBapUBAIOTCS
Hepa300pYMBO HAMMCAHHBIC, UCTIPABIICHHBIC aBTOPOM, HE TOIAIOIIHECS TPOUTEHUIO
BCJICJICTBUE MOBPEXKICHUSI TeKcTa opurnHana mecta («Tak B TEKCTE OpUTHHAIIAY,
«B TekcTe HepazoopUUBOY);

5) B Tekcre apXWMBHOW CHpaBKH HE JIOMYCKAIOTCS U3MEHCHHS, HCTIPaBIICHUS,
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KOMMEHTapuHu, COOCTBEHHBIC BBIBOJBI HCIOJHHUTENS MO COACPNKAHHIO apXUBHBIX
JIOKYMEHTOB, HA OCHOBaHMHU KOTOPBIX COCTABIICHA apXMBHAs CIIPABKa;

6) [Tocne TekcTa apXUBHOM CIIPaBKU MPHUBOASTCS apXUBHBIC MIUPPHI U HOMEPa
JUCTOB  €IMHUI] XPAHEHUS AapXMBHBIX JOKYMEHTOB, II€YaTHbIE W3IAaHUS,
WCIIOJIB30BABIIMECS 11 COCTaBIICHHMS apXWBHOM cHOpaBKH. B TekcTe apXuBHOM
CIPAaBKU JIOMYCKAETCsl MPOCTABJIICHUE apXUBHBIX MIK(DPOB U HOMEpA JIUCTOB €IUHUIL
XpaHEHMsI apXUBHBIX JOKYMEHTOB Cpa3y TIIOClie W3J0KEHUS Kaxaoro ¢akra,
COOBITHS;

7) B apxuBHOM cnpaBke, 00bEM KOTOPOW MPEBBIIIAET OIUH JIUCT, JIUCTHI
JIOJKHBI OBITH MPOIIUTHI, TPOHYMEPOBAHBI U CKPETLICHBI MIEYATHIO;

8) ApxuBHBIEC CHIpaBKU JOJDKHBI OQOPMIISATHCS HA OJIAHKE aIMHHUCTPAIUH
MYHUIIUIIAIBHOTO 00pa3zoBaHus KaMbIIIIOBCKUI MyHUITUTIATBHBIN pailoH;

9) ApxwuBHas chnpaBka TOJNKCHIBACTCS  TJIABOW  AJIMHHUCTPAINH
MyHUIIUNATBHOTO  OOpa3oBaHusi  KamblIOBCKMN ~ MyHUIIMNANBHBIA  paiioH,
3aBepseTcs I1€YaThIO aIMUHHUCTPALIMU MYHULIAIIAIBHOTO o0Opa3oBaHUs
KambIlu1oBCKMiA MyHULIMTIATBHBIN paiioH;

10) B apxuBHO# BBIMCKE Ha3BaHWE apXMBHOTO JIOKYMEHTA, €r0 HOMEp U Jara
BOCIIPOU3BOJATCS MOJHOCTHIO. M3BIICUEHUAMU U3 TEKCTOB apXWUBHBIX JOKYMEHTOB
JOJDKHBI OBITh MCYEpHaHbl BCE MMEIOIMECS JaHHbIe Mo 3ampocy. Hawano u xoHen
KQOKJIOr0 H3BJICYEHHs, a TaKXKe IPOIYCKM B TEKCT€ AapXUBHOIO JIOKYMEHTa
OTJIEJBHBIX CJIOB 0003HAYAIOTCS MHOTOTOYHEM;

11) B nOpumeuvaHusx K TEKCTy AapXMBHOM  BBIIMCKH  JIEJAIOTCS
COOTBETCTBYIOIIUE OrOBOPKM O YAaCTAX TEKCTa OpUrMHaNa, Hepa3dopPUYHBO
HAaIlMCaHHBIX, UCHPABJICHHBIX aBTOPOM, HE MOIJAIOIIMXCS IPOYTEHUIO BCIEIACTBHE
MTOBPEXKIAEHUS TEKCTA U T.1.;

12) OTnenbHBIC CI0BA U BBIPAKEHHS OPUTHHAJIA, BBI3BIBAIOIINE COMHEHUS B UX
TOYHOCTH, OTOBApUBAIOTCA CclIoBaMU «Tak B TEKCTE OpuUruHaia», « Tak B JOKyMEHTE».
[Tocne TexkcTa apXMBHOW BBIMTUCKUA YKA3bIBAIOTCS apXUBHBIN MUGP U HOMEPA JIHCTOB
€IUHULIBI XPAHEHUS aPXUBHOIO IOKYMEHTA,;

13) AyTCHTHUYHOCTh BBIAAHHOW TI0  3alMpOCy AapXHUBHOW  BBIUCKH
yIIOCTOBEPSETCS MOAMMCHIO INIaBbl aIMUHUCTPALMU MYHUIUIAIBHOTO 00pa30BaHuUs
KaMpImuioBCKMM ~ MYHUUMNAJIBHBIA  PAaiOH W ME€YaThbl0  aJIMUHHUCTpALUU
MYHHUITUTIATHFHOTO 00pa3oBaHusi KaMbIIIIOBCKUN MyHUITUTIATBHBIN paiioH;

14) Ha obopoTe KakI0ro JucTa apXMBHOW KOMHUU MPOCTABIISIIOTCS apXUBHBIE
muppsl 1 HOMEpa JIUCTOB E€AWHUI] XPaHEHUs apXUBHOIO JOKYMEHTa. Bce aucTh
apXMBHOM KONHUHU CKPEIUISIOTCS M Ha MECTE CKPEIUICHHS 3aBEPAIOTCA IEYaThIO
aIMUHUCTPALIMM MYHULUMAIBHOTO 00pa3oBaHuss KaMbIIUIOBCKUIT MyHHMIIMTAIbHBINA
palioOH 1 MOANMUCHIO TJIABHOTO CIIEMAIMCTA apXHBa.

84. Ilpu oTCyTCTBHM pe3yJibTaTa B XOAE HCIIOJIHEHMS 3anpoca B TEUCHUE
30 nHelt cocTaBnseTCsl OTpULIATEIbHBIA OTBET Ha OJaHKe aJMUHUCTPALUU
MYHUIIUIIAJIBHOTO 00pa3oBaHus KaMbIIJIOBCKMIT MyHMIIMINIAIbHBIA paiioH. B orBere
U3JIaraercsl NpUYMHA, MO KOTOPOM HE IIPEACTABIAECTCS BO3MOKHBIM BBIIATH
TpeOyeMyl0 KOIMIO apXWBHOTO JOKyMEHTa WM apxXuBHYyIO crpaBky. I[lpu
HEOOXOJMMOCTH OTBET 3aBepseTCs IMe4yaTbio AJMUHUCTPALMU MYHHUIIMIIAIHLHOTO
oOpa3oBanust KaMbIIITOBCKHIT MyHUIIUTIATEHBIN palioH.
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85. ApxuBHas CIipaBKa, apXWBHAs BBIMMCKA U apXWUBHASI KOMHs O()OPMIISIOTCS
Ha rocy1apcTBEHHOM s3blke Poccuiickon denepanuu.

86. Pe3ynbraT mpeaocTaBiI€HUs MYHHUIUIIAIBHONW YCIYTH C UCIOJIb30BAHUEM
Enunoro moprana, opunmanbHOro caiita He IpenocTaBisieTcs. ApXUBHas CIIpaBKa,
apXWBHAasl BBINHCKA WJIM apXWBHas KOMHUS Ha OyMa)KHOM HOCHUTEJE HaIlpaBIsieTCs
MIOCPEACTBOM IOYTOBOTO OTIIPABIICHUS, WM BBIJACTCS 3asBUTEII0 WA €r0
JOBEPEHHOMY JIMIy TOJ PAaclUCKy IpU MPEIbABICHUM NAclopTa WIW HHOTO
YAOCTOBEPSIOUIETO JINYHOCTh JIOKYMEHTA; JTOBEPEHHOMY JIUILY - MPU MPEIbIBICHUU
TIOBEPEHHOCTH, O(OPMIICHHOW B YCTaHOBJIICHHOM mopsake. [lomyuaTens apXuBHOM
CIIPaBKA W ApPXWBHOW BBIMMCKU PACHHUCBHIBACTCS HAa WX KOMMSIX WM HA 000pOTE
COIIPOBOJUTEIIBHOTO MUChMa K HUM, YKa3bIBas IaTy UX MOJYUYEHHUS.

87. Pe3ynbraTOM agMUHHMCTPATUBHOM MPOLEAYPHl SBISIETCS HAIpPaBICHUE
3asIBUTENI0 TOKYMEHTa Ha OyMa)XHOM HocuTene. PaccMoTpeHune 3ampoca 3asiBUTEIN
CUMTAETCSA 3aKOHYEHHBIM, €CJIU JaH OTBET IO CYIIECTBY 3alpoca, 0 HEMY MPUHSTHI
HEO0OXOMMbIE MEpbI, 3aABUTENIb MPOUHPOPMHUPOBAH O pe3yJbTaTaX PACCMOTPEHUS.
Cpoxk XpaHeHHUsI HEBOCTPEOOBAHHBIX 3aABUTENIEM PE3YIbTATOB COCTABIISAECT MATh JIET.

88. CBesieHUST O BBINMOTHEHUH aIMUHUCTPATUBHOMN MpoIeaypbl GUKCUPYIOTCA
B CHCTEME JJOKyMEHTOO0OpOTa U JIETONPON3BO/ICTBA APXUBA.

Hopsanok
BBINOJIHEHHUS aIMUHUCTPATUBHBIX Npoueayp (aeicTBuii)
10 NMPEJI0CTABJICHUI0O MYHULIMIIAJIBLHOM YCJIYI'H, BHINOJTHSIEMbIX
MHOTO(p)YHKUMOHAJIBHBIM LEHTPOM IPEA0CTABJICHHUS I'OCYAAPCTBEHHBIX
U MYHUIIUNAJIBHBIX YCJIYT, B TOM YHCJI€ MOPSA0K AIMUHUCTPATUBHBIX
npoueayp (A1eMcTBHUii), BHINOJHAEMbIX MHOTO(QYHKIIMOHAJIbHBIM
LHEHTPOM MPeI0CTABIEHUS TOCYIAPCTBEHHBIX 1 MYHUIIUTIAJIbHBIX
YCJIYT NPH NPeJ0CTABICHUHA MYHUIMNIAJIBLHOMH YCJIYITH B IOJTHOM
o0beMe U NPH NMPeI0CTABJIEHMHA MYHHUIUNIATbHOMI
YCJIYTd MOCPEACTBOM KOMILJIEKCHOI'O 3a1Ipoca

89. TlocinenoBaTenbHOCTh AJAMUHUCTPATHBHBIX Mpoleayp (AeicTBuii) 110
MPEIOCTABICHUI0O MYHUITUTIATHHOM YCITYTH, BBITIOIHAEMON MHOTO(QYHKIIMOHATHHBIM
LHEHTPOM MPEAOCTABICHUS IT'OCYIAPCTBEHHBIX K MyHUIIUITAJIBHBIX YCIIYT:

1) uapopMupoBaHHEe 3asIBUTEJICH O MOPSIKE MPEIOCTABICHUS MYHHUIUITATBLHON
yCIyTH B MHOTO(GYHKIMOHATBHOM IIEHTPE MPEIOCTaBICHUS TOCYAAPCTBEHHBIX H
MYHHUIMIIAIBHBIX YCIYr, O XOJE BBINOJHEHUSA 3ampoca O MOPeAOCTaBICHUU
MYHULIMNIAIBHON YCJIYTH, MO HHBIM BOMPOCAM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHHIUMIIAIBHON YCIIYTHM, a TakKe€ KOHCYJIbTUPOBAHUE 3asBUTEICH O TMOPAJIKE
MPEAOCTaBACHUS MYHUIIUNAILHON YCIYyrM B MHOTO(QYHKIIMOHAIBHOM IIEHTPE
MPEA0CTaBICHUS IOCYIapCTBEHHBIX U MYHUITUTIAJIHBIX YCITYT;

2) IlpueM 3ammpocoB 3asBUTENICH O MPEIOCTABICHUA MYHHUIHUIAIBHON YCIYTH
Y UHBIX JOKYMEHTOB, HEOOXOAMUMBIX ISl MPE0CTABICHUS] MYHUIIUTTAIbHON YCITyTH;

3) ®opMupoBaHHEe ¥  HampaBieHHE MHOTO(YHKIIMOHAIBHBIM  LIEHTPOM
MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUILIMHAIBHBIX YCIYT MEXKBEIOMCTBEHHOTO
3ampoca B OpraHbl TOCYAApCTBEHHOW BIJIACTHU, OPTraHbl MECTHOIO CaMOYIpPaBJICHUS
Y OpraHu3aliy, y4aCTBYIOIIHNE B MPEAOCTABICHUN MYHUIIMIATIbHBIX YCIYT;
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4) Beiaua 3asBUTENIO pe3ysIbTaTa MPEJOCTaBICHUS MYHHIIMITAJILHOW YCITyTH,
B TOM 4YHCJE BbIJa4ya JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE, IMOJTBEPKIAFOIINX
COJIEp)KaHHE DJIEKTPOHHBIX JTOKYMEHTOB, HAMPaBJICHHBIX B MHOTO(YHKIIMOHAITHHBIN
LEHTP NPEAOCTABICHUS TOCYJAPCTBEHHBIX U MyHULIMNIAJIBHBIX YCIIYT IO pe3yJibTaTaM
MPEIOCTABICHUS] TOCYJAPCTBEHHBIX W  MYHUIMIAIBHBIX yCIYTr  OpraHaMu,
MPEIOCTABISIONIMMHI TOCYIaPCTBEHHBIE YCIYTH, U OpraHaMu, NPEeAOCTaBIISIIOIIMMU
MYHHUIUMIIAIBHBIE YCIYTH, a TAKXKE BbIJaya JOKYMEHTOB, BKJIIOYAas COCTABJICHUE HaA
OyMa)KHOM HOCHTEJIE M 3aBEPEHUE BBITUCOK M3 WH()OPMAITMOHHBIX CHCTEM OPTaHOB,
MPEIOCTABISAIONIMX TOCYJIAPCTBEHHBIE YCIYTM, W OPraHoB, MPEAOCTABIISIOIINX
MYHHIUITAIBHBIE YCIYTH.

HNudpopmupoBanue 3assBUTEICH
0 MOPsAKe NMPEAOCTABJICHUS MYHULMIIAJIbHOM YCIYTH
B MHOTO()YHKIIHOHAJILHOM LIEHTPE NMPEA0CTABJIEHHU I0OCYy1apCTBEHHbBIX
A MYHULIHMNAJIBHBIX YCJIYT, 0 X0/1€ BLITOJHEHHS 3alPOCa 0 NMPeI0CTABICHUN
MYHULMNAJIBHON YCJIYTH, 10 HHBIM BOIIPOCAM, CBSI3AHHBIM C MPEI0CTABJICHUEM
MYHULMNAJIbHOM YCJIYTH, 2 TAKKE KOHCYJIbTHPOBAHUE 3asiBUTEJIeH
0 MOPsSI/IKe NMPeI0CTABJICHUA MYHUIMIIAJIbHON YCJIYTH
B MHOTO(DYHKIIMOHAJILHOM I[EHTPeE MpPeI0CTABJICHUSA
rOCyAapCTBEHHbIX U MYHHUIUIIAJIBHBIX YCJIYT

90. MHOTODYHKIIMOHAJILHBIA IIEHTP MNPEIOCTABICHUS TOCYAapPCTBEHHBIX U
MYHULIMNAIBHBIX YCIYyT OCYIIECTBIsICT MH(DOPMUPOBAHUE 3asBUTEJICH O MOPSIKE
MPEIOCTABJICHNAS] MYHUIHNAIBHOW YCIYTH, O XOJI€ BBINOJHEHUA 3ampoca o
MPEIOCTABICHUN TOCYJApPCTBEHHOW YCIYTM [0 HHBIM BOIPOCAM, CBSI3aHHBIM C
MPEIOCTABICHUEM MYHUIIUNIAIBHON YCIIYTH, a TAKXKE KOHCYJIbTUPOBAHUE 3asIBUTEIIEH
O TOpAJIKE MPEAOCTABICHUS MYHHIUMIAIBLHON YCIYTd B MHOTO(PYHKIMOHAIBHOM
LEHTPE MPEAOCTABICHUS TOCYJaPCTBEHHBIX U MYHULIUNIATbHBIX YCIIYT.

MHOroyHKIIMOHANBHBIM  LIEHTP TPEJOCTABJICHUS TOCYJAapPCTBEHHBIX H
MYHUIIUITAIBHBIX YCIYT OCYIIECTBJISCT MH(POPMHUPOBAHUE 3asABUTEICH O MOpPSJIKE
IPEAOCTABICHUS TOCYIapCTBEHHBIX M (WIJIM) MYHHITUIIAIBHBIX YCIYT TOCPEICTBOM
KOMILUIEKCHOTO 3aIpoca, O XOJI€ BBIMOJIHECHUS KOMIUIEKCHBIX 3alPOCOB, a TAKKE I10
WHBIM BOIMpPOCaM, CBS3aHHBIM C TIPEJAOCTABICHUEM TOCYAapCTBEHHBIX W (WJIN)
MYHUIIUTAIBHBIX YCIYT.

MHOroyHKIIMOHANBHBIM LEHTP TPEJOCTABICHUS TOCYAapPCTBEHHBIX H
MYHULIMOAIBHBIX YCIYT OCYIIECTBIsIeT MHGOPMUPOBAHUE 3asiBUTEIEH O MecCTe
HaxO0XJICHUSI MyHUILIMTIATBHOTO apXuBa, pekKuMe pabOThl U KOHTAKTHBIX TelieoHax
MYHHIUIIAIBHOTO apXHUBA.

91. OcHoBanmeM I Hadajga aIMUHUCTPATHUBHBIX JEUCTBUM  SBIISACTCS
MOJy4YeHUE OT 3asiBUTENS 3alpoca O MOPSAKE NPEAOCTABICHUS MYHUIIUNAIbLHON
YCIYyTH, O XOJI€ BBINOJHEHUS MYHULMMNAILHOW YCIYTM MYHULMMNAJIbHBIM apXUBOM,
a TaKKE€ MO HMHBIM BOIPOCAM, CBA3aHHBIM C NPEAOCTABICHUEM MYHUUHUNAIbHOU
YCIYTH.

[Tpu MOJIyYEHUH COOTBETCTBYIOLIETO 3arpoca PabOTHUKOM
MHOTO()YHKIIHOHATTLHOTO LIEHTpa MPEI0CTABJICHUS rOCyIapCTBEHHBIX u
MYHUITUTIATBHBIX YCIYT 3asSBUTENI0 COOOIMIAeTCS COOTBETCTBYIOIIAS TIOJNHAS M
rcuepnbIBaroias nHGopMaIms.
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[Ipy monyyeHum 3ampoca O XOJA€ BBINOJHEHHS MYHULUIIAIBHON YCIIyIH,
HeoOxoauMas MH(opMalus 3anpanmBaeTcs pabOTHUKOM MHOTO(PYHKIMOHAIBHOIO
LHEHTpa NPEAOCTABICHUS TOCYJAapCTBEHHBIX W MYHUUUNAIbHBIX YCIYr B
MYHUIIUNIATBHOM ~apXWBE JIOOBIM JOCTYIHBIM CIIOCOOOM, OOecCIedYrBaroeM
ONEpPAaTUBHOCTh HaMpaBieHHUs 3ampoca (B TOM YHCIE MOCPEICTBOM TeinehOHHON
CBSI3H).

MyHUIIMNANBHBIA apXUB HAMNpaBiseT MHPOPMALMIO O XOJI€ BBINOJHECHUS
MYHUILIMNIAJIBHOW YCIYTM B MHOTO(QYHKIIMOHATBHBIM IICHTP MpPEeIOCTaBICHUS
rOCYJapCTBEHHBIX U MyHHUIIUIAIbHBIX YCIYT.

MHOTrOQYHKIIMOHATBHBIA HEHTP MPENOCTABICHUS TOCYAapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT MepeaaeT nHGOpMaIUIO 3asiBUTEITIO.

92. Pe3ynpTaTOM aaMUHUCTPATUBHOM MPOLEAYpPHl SBISICTCA TOJTy4YCHHE
3asBUTENIEM HH(POPMAIMH O MOPSJIKE MPEIOCTABICHUS MYHULUIAIBHON YCIYTH, O
XOJI€ BBINIOJHEHNS] MyYHULIMNATBHON YCIYyTH MYHHIIMIIAIBHBIM apXHUBOM, a TAKXKE IO
MHBIM BOIIPOCaM, CBS3aHHBIM C IIPEIOCTABIECHUEM MYHULMIIATIBHONW YCIIYTH.

IIpuem 3anpocoB 3asiBUTE/IEH
0 NPEAOCTABJICHNH MYHMIMIIAJIbHOMN YCJIYI'HM H MHBIX JOKYMEHTOB,
HEe00XOAMMBIX ISl PEAOCTABICHUA MYHULUIIAJIBHON YCIYTH

93. OcHoBaHMEeM JUIsl Haydaja BBIIOJHEHUS aIMUHUCTPATUBHON MPOLELYpPHI
SBIISIETCS TOCTYIUIEHME 3ampoca 3asBUTENs B MHOTO(PYHKIMOHAIbHBIA LEHTP
MIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT.

94. B cnywyae Hamuuusg OCHOBAaHMS Il OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOAMMBIX JUIsl TPEIOCTABICHUS MYHULMIIAIBHON YCIYI'M, B COOTBETCTBUU C
nyHKTOM 21 Hactosmero Pernmamenrta, cOTpyAHUK MHOTO(YHKIMOHAIBHOIO LIEHTPa
IIPEIOCTABIIEHUS TOCYITAPCTBEHHBIX U MYHUIIUNAIBHBIX YCIYI OTKA3bIBAET B IPHEME
JIOKYMEHTOB, HEOOXOJUMBIX ISl PEJOCTABICHHS] MYHULIMITAJIbHON YCITYTH.

PaboTHuk MHOTO(YHKIIMOHATBHOTO LEHTpa PENOCTaBICHUS
rOCyJapCTBEHHBIX U MYHHMIMIIAJIBHBIX YCIYT BBIJACT B JIEHb OOpallleHUsl 3asiBUTEIIO
OIMH DJK3eMIUp «3ampoca 3asBUTENs HA OPraHM3alyI0  IPEJOCTABIICHHUS
rOCy/apCTBEHHbIX (MYHMILIMIIAJIbHBIX) YCIYIr» C YKa3aHUEM NEepeyHs MPUHATHIX
JOKYMEHTOB M JaThl MpHEMa B MHOTO(YHKIMOHAJIBHOM LIEHTPE IMPEIOCTaBICHUS
rOCYAapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.

95. IloctynuBmmii B MHOTOGYHKIMOHAIBHBIA IEHTP MPEJOCTABICHHUS
rOCYAapCTBEHHBIX W MYHHULMNAIBHBIX YCIYyI TUCBMEHHBIM 3ampoc 3asBHUTEN
perucTpupyerca  IMyTeéM  MPOCTABJICHHUS  MPAMOYTOJIBHONO  IUTaMma ¢
pErucTpallMOHHBIM HOMEPOM M JJaTOM mpreMa.

96. Ilpu omHOKpaTHOM OOpaIlEHUM 3asBUTENISI B MHOTO(YHKIIMOHAIHHBIN
LEHTpP MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MyHUIIMIIAIBHBIX YCIYT € 3allpOCOM Ha
MOJIydeHHEe JBYX M 0Oo0Jiee TroCyJapCTBEHHbIX U (WMJM) MYHULMIAIBHBIX YCIYT,
3adBJICHUE O TPEJOCTaBICHUU YCIyrH (opMmupyercs W IOJNUCHIBACTCA
YIOJIHOMOYEHHBIM PaOOTHUKOM MHOTO(YHKIIMOHAIBHOTO LIEHTpa MPeIOoCTaBICHUS
TrOCYAApCTBEHHBIX W  MYHUUMIIAJIBHBIX YCIYI M  CKpEIUISIETCA  IE€YaThIo
MHOTO(QYHKIIMOHAJIBHOIO  IIEHTpa  MPEAOCTaBICHHS  TOCYJAapCTBEHHBIX U
MYHULMOAIBHBIX ycuyr. IIpu 3TOM cocTaBiieHWe W MOJANMCAHUE TAaKUX 3asBIICHUN
3agBUTENIeM He TpelOyerca. MHOroyHKIMOHANBHBI LEHTP MpPeIoCTaBICHUS
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rOCYJAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYr MEpPeAacT B MYHHIIMNAIbHBIA apXWB
oQOopMJIEHHOE 3asiBI€HHME U JIOKYMEHTBI, IPEJOCTaBJICHHbIE 3asBUTEIEM, C
MPWIOKEHUEM 3aBEPEHHON MHOTO(YHKIIMOHAIBHBIM LIEHTPOM MPEIOCTaABICHUS
rOCYJapCTBEHHBIX U MYHULIMNAIBHBIX YCIYT KOMHH KOMIUIEKCHOTO 3amlpoca B CPOK
HE T[I03/IHEe OJIHOTO pabouero MAHsS, CJEAyIOIEro 3a JHeM O0hOopMIICHUS
KOMILIEKCHOTI'O 3aIpoca.

B cnyuae, ecnu 1715 moJiydeHUs] MyHUIIMITAIBHON YCITYTH TPEOYIOTCS CBEICHMUS,
JOKYMEHTHl W (wnm) wuHpOpMamus, KOTOpble MOTYT OBITh  TOJYYEHBI
MHOTO(QYHKIIMOHATbHBIM  IEHTPOM  TMPEJAOCTaBICHHUS  TOCYJApPCTBEHHBIX U
MYHUIUIAIBHBIX YCIYT TOJBKO MO pe3yibTaTaM NpelOCTaBICHUS HHBIX YKa3aHHBIX B
KOMILJIEKCHOM ~ 3alpoc€ TOCYAApCTBEHHBIX M (WJIM) MYHUUMIAIBHBIX YCIYT,
HaIlpaBJICHUE 3asIBJICHUS U JOKYMEHTOB B MYHHUIMIAIBbHBIA apXHB OCYILIECTBISAETCS
MHOTO(QYHKIIMOHATBHBIM  IEHTPOM  TMPEJOCTAaBICHUS  TOCYJApPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT HE MO3JHEE OJHOTr0 pabdoyero JHs, CIAEAYIOIIETr0o 3a JTHEM
HOJy4YE€HUS MHOTO(QYHKIIMOHAJIBHBIM LEHTPOM MPEJOCTABICHUS T'OCYJapCTBEHHBIX
Y MYHULUIAIbHBIX YCIYT TaKMX CBEICHMH, JOKYMEHTOB M (miu) mHpopmanuu. B
YKa3aHHOM CJIy4ae TEUYEHHE MPEIyCMOTPEHHBIX 3aKOHOAATEIBCTBOM CPOKOB
IPEOCTABIICHUS! TOCYJapPCTBEHHbIX U (WJIM) MYHULMIANbHBIX YCIYT, YKa3aHHBIX B
KOMIIJIEKCHOM 3allpOCE€, HAYMHAETCA HE paHee IHSA IOJIyYeHHUs 3asiBICHUA H
HEOOXOJUMBIX CBEIEHUHM, JTOKYMEHTOB M (WiaM) MHGOPMalUUd MYHULHUIAIbHBIM
apXUBOM.

97.  PaboTHMK  MHOrOQYHKIMOHAJIBHOIO  LEHTpa  MPEJOCTABICHHUS
TOCYJAapCTBEHHBIX W MYHHUUUIIAJIBHBIX YCIYr MPOBEPSET COOTBETCTBUE KOIHMMA
IPEACTABIAEMBbIX JOKYMEHTOB (32 HMCKIIOYEHHWEM HOTAapHAIbHO 3aBEPEHHBIX) HX
OpUTMHANaM, 4YTO TMOJATBEPKAACTCS MPOCTABIEHUEM Ha KOMHMH JOKYMEHTa
npsAMOYroJibHOro mramna «C TOMJUHHBIM CBEPEHO», €CIU KOINHUS JIOKYMEHTa
npejcTaBieHa 0e3 IpeIbsIBICHNUs OpUrHHalIa, IITaMIl He IPOCTaBIISETCS;

98. MHOroQyHKIMOHAIbHBIA LEHTP NPEJOCTaBICHUS TOCYJapCTBEHHBIX U
MYHULUOAIBHBIX YCIYyr OCYIIECTBISIET HAIPaBJI€HUE MPHUHIATOTO 3ampoca B
MYHHUITUTIATBHBIA apXUB B JJIGKTPOHHOUM ¢dopme 100 Ha OyMaKHBIX HOCHUTEISX B
NOPSIZIKE U CPOKH, YCTAHOBJICHHBIE COTJIALIEHUEM O B3aUMOJCICTBUM, HO HE MO3/IHEE
clIeyroIero pabodero JHs MOCie MPUHATHS 3asBICHMUS.

99. Pe3ynbTaToM BBINOJHEHUS aJMUHUCTPATHBHOW NPOLEIYPHI SIBISETCS
perucTpanus 3anpoca 3asgBUTENS U HAIIPaBIEHUE 3apoca B MyHUIIMTAIbHBINA apXUB.

DopMHUpOBaHUE U HAIIPABJICHHE
MHOTO(YHKIMOHAJIbHBIM LEHTPOM IPeI0CTABIEHHUS rOCYAapPCTBEHHbIX 1
MYHUIUNAJIBHBIX YCJIYT MEKBEJIOMCTBEHHOI'0 3aMPOCAa B OPraHbI
rocyJ1apcTBEHHOM BJIACTH, OPraHbl MECTHOT0 CAMOYIIPaBJIeHUSA
U OPraHM3alNH, YYACTBYIOLME B NIPEeJ0CTABJIECHUN
MYHHUIHMNAJbHBIX YCJIYT

100. JlokymeHTBHl  (CBEeIEHHS), HEOOXOJUMBIE B  COOTBETCTBHH  C
3aKOHOJIaTenbcTBOM Poccuiickoit deaepaliim U 3aKOHOJATEILCTBOM (CBEp/IJIOBCKOM
o0nacTd Il MPENOCTABIICHUS MYHUIMIAIBHON YyCIyrd, KOTOpblE HaXoAsTcs B
pPacnopsKEHNN TOCYAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CaMOYIPABIICHUS U
WHBIX OPraHOB, YYaCTBYIOIIUX B MPEIOCTaBICHUN MYHULIUITAJIBHBIX YCIIYT,
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OTCYTCTBYIOT.
Brinaua

3asiBUTEJIIO Pe3y/ibTaTa NPeA0CTABJICHNS MyYHUIMIIAJIbHOMN YCIyIH,

B TOM 4MCJIe BbIIa4ya JOKYMEHTOB Ha O0yMa:KHOM HOCHTeJIe,
NMOATBEPKAAIIIUX COIEPKAHNE FIEKTPOHHBIX IOKYMEHTOB, HANIPABJICHHBIX
B MHOTO(YHKIMOHAJBHBIM HEHTP NMPeA0CTABJICHUS IOCYIapCTBEHHbBIX H
MYHHIHMIAJbHBIX YCJIYT M0 pPe3yJbTaTaM NMPeA0CTABICHHUS IOCy1apCTBEHHbIX
U MYHUIIUNIAJTBbHBIX YCJIYT OPraHaMu, MPeJI0CTABISIOIIUMH IrOCyAapCTBEeHHbIE

YCJIYTH, i OPraHAMHU, NPEeI0CTABISIIMMHA MYHUIHUIIAJIbHbIE YCIYTH,

a TaK)ke BbI1a4ya JIOKYMEHTOB, BKJIIOYas COCTABJIeHUE HA 0yMaKHOM
HOCHTeJIe M 3aBepPeHNe BbINMCOK U3 HH(POPMALMOHHBIX CHCTEM
OPraHoB, NPEeAOCTABJISIIOIIMX IOCYAaPCTBEHHbIE YCIYTH, U
OPraHoB, NPEeJOCTABJISIIOIIMX MYHMUIHMIIAJIbHbIEC YCJIYTH

101. OcHoBanueM 1711 Hayajla BBINOJHEHUS] aAMUHUCTPATUBHON IPOLIEAYPHI
ABJISIETCA MMOJTYYEHUE PE3YNbTaTa MPEJOCTABICHUS YCIYTH B MyHULIUIAIBHOM apXHUBE
HE To031Hee padodero [JHSA, CIEQYIOIIEro IOcjie JHS HUCTEUYEHHUs CpoKa
IPEJOCTABICHUSI YCIyTd, MNPEIyCMOTPEHHOTO HACTOSALIUM PETJIAMEHTOM, JIMOO
AJIEKTPOHHBIX JOKYMEHTOB, HAMpPaBJICHHBIX B MHOTOQYHKIUOHAIBHBIA IEHTP
MPEAOCTABICHUA TOCYAApPCTBEHHBIX W MYHHIMIAIBHBIX YCIYr IO pe3yJbTaTam
MPEAOCTABICHUA TOCYJApCTBEHHBIX M  MYHULIHMNAIBHBIX YCIyr  OpraHamu,
NPENOCTABISAIOIIMMH TOCY/IapCTBEHHBIE YCIYTH, U OpraHamH, MpeIOoCTaBISIOIIUMU
MYHHUIMIIAIbHBIE YCIYTH, & TAaK)K€ BblJadya JOKYMEHTOB, BKJIIOYasi COCTABJICHHE HA
OyMa)KHOM HOCHUTEJIE M 3aBEPEHUE BBIMUCOK M3 MH(DOPMAIMOHHBIX CUCTEM OPIaHOB,
MPENOCTABISIIOIIUX TOCY/IapCTBEHHbIE YCIYTM, M OPraHoB, MPEJOCTABIISIIONIUX
MYHHUIUNIATbHBIE YCIIYTH.

102.  PaGoTHMK  MHOTO(QYHKIMOHAJIBHOTO  LEHTpa  MPEJOCTABIICHHUS
rOCYJapCTBEHHBIX U MYHUIUIAIBHBIX YCIYT PETUCTPUPYET MOIYUYEHHBIH pe3yJbTatT
peAOCTaBICHUS MYHULUATTAITBHOM yCIIyTH B aBTOMAaTU3UPOBAHHOMN
UH(POPMALIMOHHON CHUCTEME MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa MpPEea0oCTaBICHUS
roCyJJapCTBEHHBIX U MYHUIIUIATbHBIX YCIYT.

B cnydae momyuyeHHs SIEKTPOHHBIX JOKYMEHTOB, HAIlPaBICHHBIX B
MHOTO(YHKIIHOHATBLHBIH LEHTP IPEAOCTABICHUS roCyJapCTBEHHBIX "
MYHULMNAIBHBIX YCIAYT MO pe3ylibTaTaM MpPEIOCTaBICHUSI TOCYIApCTBEHHBIX U
MYHUIUOAIBHBIX YCIYT OpraHamH, MPEeAO0CTaBISIOIIUMH TOCYAapCTBEHHBIE YCIYTH,
YU OpraHami, NpPEJOCTaBISIOLIMMUA MYHHUIMNAIbHBIE YCIYTHM, a TaKXe BblJaua
JIOKYMEHTOB, BKJIIOYAsi COCTABJICHHE Ha OyMa>KHOM HOCHUTENIE U 3aBEPEHHE BBINHUCOK
U3 HWH()OPMAIMOHHBIX CHCTEM OpPraHoB, MPEJOCTABISIOUMX TOCYAapCTBEHHbIC
YCIYyI'M, W OpraHoOB, NPEIOCTABJISIONIMX MYHUIMNAIbHBIE YCIYTH, paOOTHUK
MHOTO(QYHKIIMOHAJILHOTO ~ LIEHTpa  NPENOCTaBJIEHUSI  TOCYyJapCTBEHHBIX u
MYHUIIMIIAJIBHBIX YCIYT COCTABIISET M 3aBepsieT Ha OyMa)KHOM HOCHUTENE pe3ysbTar
IPEIOCTABIICHUS MYHMIIMIIAJBHOW YCIYyTH B COOTBETCTBHM C TpPEOOBAHUAMU
nocta”oBiienus [IpasutenscTBa Poccuiickoit ®@enepanuu ot 18 mapra 2015 roma
Ne 250 «O6 yTBepxkaeHUM TpeOOBAaHWUN K COCTABJICHHIO M BBIJAYe 3asSBUTEIISM
JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE, OATBEPKIAIOIIUX COJEPKAHUE AIEKTPOHHBIX
JIOKyMEHTOB, HAIPaBJIECHHBIX B MHOTO(MYHKIIMOHAIBHBIM IEHTP MPEAOCTABICHUS
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FOCYJAapCTBEHHBIX W MYHUUUIIAJIBHBIX YCIYI IO pe3yJbTaTaM MpeJOCTABICHHUS
rOCYAapCTBEHHBIX W MYHULHUNAIBHBIX YCIYr OpraHamH, MpelOoCTaBISIOIUMU
rOCyJapCTBEHHbIC YCIYT'M, W OpraHaMy, MPeJOCTaBISAIONIMMHA MYHUIIUIIAIbHBIC
YCIIYTH, U K BbIJIaY€ 3asBUTENIIM Ha OCHOBaHUHU MHGOpMALMK U3 UHHOPMAIIMOHHBIX
CUCTEM OpPraHoB, MPEIOCTABISIONIMX TOCYIapCTBEHHbIE YCIYT'M, U OpPTraHOB,
MPEIOCTABISAIONIUX MYHUIIMIIAIBHBIE YCIYTd, B TOM 4YHUCJIE C HCIOJb30BAaHUEM
MH()OPMAITMOHHO-TEXHOJIOTUYECKOH M KOMMYHHUKAIIMOHHON  MH(PacTpyKTypHI,
JIOKYMEHTOB, BKJIIOYasi COCTAaBJIEHWE Ha OyMa)KHOM HOCHUTEIIE U 3aBEPEHUE BBIMHCOK
U3 YKa3aHHBIX HH()OPMAIIMOHHBIX CUCTEM.

103. PaboTHuK MHOTO(YHKIIHOHAIBHOTO LEHTpa PEI0CTaBICHUS
rOCYJapCTBEHHBIX W MYHHUIIMNAIbHBIX YCIYl YCTAHABIMBAECT JUYHOCTh JIMLA WM
NPEACTABUTENS] HA OCHOBAaHUU JOKYMEHTA, YJIOCTOBEPSIOLIErO JIMYHOCTh, a TaKKe
IIPOBEPSET MOJTHOMOYMS PEICTABUTEIIS.

104. Pesynbrar mpeAOCTaBICHUS MYHUIUIAIBHOM  YCIYrM  BBbIIAETCA
3asIBUTENIO WIM €T0 MPEACTABUTEIIO MO ITOIHUCH.

105. Pe3ynpraToM BBIIIOJHEHHS] AAMUHUCTPATUBHOW NIPOLELYPHI SIBIIAECTCS
BbIJIa4a PE3YJIbTATA NIPEJOCTABICHUS YCIYTH 3asIBUTEIIO.

106. CBeneHust 0 BBIOJHEHUH aJMUHUCTPATUBHON MPOLIEAYpPbl (PUKCUPYIOTCS
B aBTOMAaTU3WPOBAHHON WH(MOPMALMOHHOM CHUCTEME MHOrO(QYHKIMOHAIBLHOTO
LIEHTpa MPEJOCTABJICHNS TOCYTapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

IHopsiaok ncnpasiaennst
AONMYILIEHHBIX OIeYATOK M OIIUOOK, B BbIIAHHBIX B pe3yJbTaTe
NpeaocTaBJIeHUs MYHHIMIIAJBHON YCIYTrd, JOKYMEHTAaX

107. OcHoBanmeM s Hayana aJAMUHUCTPATHBHOM HPOLENYPHI SBISAETCA
IIpEe/ICTaBICHUE (HAMpPABIECHUE) 3asBUTEIEM 3ampoca 00 MCHPABJICHHH OIEYATOK W
(unn) oOwmMOOK, JOMYUIEHHBIX B BBIIAHHBIX B PE3YJIbTAT€ MPEAOCTABICHUS
MYHHULUIATBHON YCIIYTH TIOKYMEHTaX.

108. CorpynHuk apxuBa paccMaTpHBAET 3asiBIICHHE, IPEICTABICHHOE
3asIBUTEJIEM, U NIPOBOJUT NMPOBEPKY YKA3AHHBIX B 3asBJICHUU CBEIACHUI B CPOK, HE
OpEBBILIAIONIMNA TpeX pabdouyux AHEH ¢ JaThl PEruCTpallMd COOTBETCTBYIOILETO
3ampoca.

109. Kpurepriem mNpuUHATHS PEIICHUS [0 aJIMUHUCTPATUBHOW MPOLEIYpPE
SIBJISICTCS HAJIMYWE WM OTCYTCTBHE TAKUX OIEYATOK M (MJIM) OIITMOOK.

110. B ciuyvae BbISBIEHHMS [OMYIICHHBIX ONEYAaTOK W (WJIM) OIIMOOK B
BBIJIAHHBIX B PE3yJIbTaTe€ MPEAOCTABICHUS MYHUUHMIAIBHON YCIYrd JOKYMEHTax
COTPYIHHK apXHBa OCYILECTBIISIET UCIIPABJICHUE U 3aMEHY YKa3aHHbBIX JOKYMEHTOB B
CPOK, HE€ TIpeBbIIAIMMK S5 paboyux JHEW C MOMEHTa PErucTpaluu
COOTBETCTBYIOIIEr0 3ampoca. CBeneHuss O BBINOJHEHUU aJMUHUCTPATUBHOM
npoLenypbl (PUKCUPYIOTCS B CHUCTEME JOKYMEHTOOOOpOTa U AEJIONPOU3BOICTBA
apxuBa.

111. B cnyyae oTcyTcTBUA ONEYaTOK M (WIM) OIMIMOOK B JOKyMEHTaXx,
BBIJIAHHBIX B PE3YyJIbTATE MPENOCTABICHUS MYHHULMNAIBHOM YCIYTH, COTPYIHUK
apxuBa MHUCbMEHHO COOOMIAET 3asBUTEII0 00 OTCYTCTBMHU TAaKHX OINEYATOK U (MJIM)
OImMOOK B CPOK, HE MPEBBIMIAIONUMN 5 pabounmx JTHEH C MOMEHTa PEeTUCTpaIuu
COOTBETCTBYIOLIEr0 3ampoca. CBeOeHUs O BBINOJHEHWU aJMUHUCTPATHUBHOU
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mporeaypbl (PUKCUPYIOTCS B CHUCTEME JOKYMEHTOOOOpOTa | JACIIONPOU3BOICTBA
MYHULIMNAIBHOTO apXUBa.

112. Pe3ynpTaToM aAMUHUCTPATUBHON MPOIIEAYPHI SBIISAECTCS HAMPABICHUE

OTBETA 3asIBUTEIIIO.
Paznen 4. ®opMbl KOHTPOJISI 32 HCIIOJTHEHUEM PerjiaMeHTAa
IMopsinox
OCYIIECTBJICHUS TEKYILLIEro KOHTPOJIA 32 COOII0IeHHEeM U
HCIIOJITHEHHEM apXMBOM, MPEA0CTABJIAIIUM MYHULIMIIAJIBHYIO YCIYIY, €ro
AOJIZKHOCTHBIMHM JIMIAMHU, MYHUIUTIAJIbHBIMHU CJIYKAIIMMHU U COTPYAHUKAMU,
MOJIOKEHU PerjiaMeHTa U UHbIX HOPMATHBHBIX IIPABOBBIX aKTOB,
YCTAaHABJMBAKIINUX TPEOOBAHUS K MPEIOCTABJIECHUIO
MYHHMIUIAIBHON YCJIYTH, 4 TAK/KEe NIPUHATHEM MU
peleHn i

113. Tekyumuii KOHTPOJIb HaJl COOJIIOJICHUEM TOCIIEA0BATEILHOCTH JACHCTBHM,
ONPEACICHHBIX  AJIMUHHUCTPATUBHBIMU  MPOLEAYpPaAMU MO  IPEAOCTABICHUIO
MYHHULUIIAIBHON YCIYTH, OCYIIECTBISIETCA TJIABHBIM CIECLHMAJIMCTOM AapXHBa,
Ha IIOCTOSIHHOW OCHOBE.

KonTpons npenocraBineHns MyHUIUNAIBHOW YCIYTH apXHUBOM OCYILIECTBISET
aJIMUHUCTPAIIMS] MyHHUIIUMIIATLHOTO 00pa3oBaHusi KaMbIIUIOBCKUN MYHUIIMITAIBHBIN
paioH.

IHopsAIOK ¥ EPUOAUIHOCTD
OCYLIECTBJICHHS IIJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK MOJHOTHI H KA4eCTBA
NMPeA0CTABJICHUSI MYHULIMIIAJIBLHOM YCJIYITH, B TOM YHCJIe OPAIAOK U (opMBbI
KOHTPOJIA 32 MOJIHOTOM M Ka4eCTBOM NPeI0CTABICHUSA
MYHHMIUNAJIBHON YCJIYTH

114. KoHTposib TOJHOTBI M Ka4yeCTBA NPEAOCTABICHUS MYHULHNAIBHOU
YCIIYyTH BKJIIOYaeT B ce0s MPOBEJACHUE TMPOBEPOK, BBHISBIECHWE U YCTPAHEHUE
HApYLICHUN MpaB 3asBUTEJEH, PACCMOTPEHUE, NMPUHATUE PELICHUHW U MOATOTOBKY
OTBETOB Ha OOpallleHus1 3asBUTENICH, COAECpIKaIUe KaTo0bl HA PEIICHHS, ACHCTBUS
(6e3nericTBUE) TOMKHOCTHBIX JII apXHUBA.

[IpoBepku MOTYT OBITh MJIAHOBBIMH (OCYIIECTBIISITHCS HA OCHOBAHUU TOJOBBIX
MJ1aHOB PaboOThl OPraHOB MECTHOTO CaMOYTIPABIICHUs, HE Yallle OJTHOTO pa3a B TPH
roJia) ¥ BHEIUTAHOBBIMU, B TOM YHCJIE IO KOHKPETHOMY OOPAICHUIO 3asIBUTEIS.

PesynbTaThl mpoBepok 0GOPMIISIIOTCS B BUJIE aKTa, B KOTOPOM OTMEUAIOTCS
BBISIBICHHBIE HEJJOCTATKU U MPEJIOKEHUS 110 UX YCTPAHECHUIO.

OTBETCTBEHHOCTh APXUBa,

NPeA0CTABJIAIOIIEr0 MyHHIUNIAJIBHYIO YCJIYTY, €ro J0JKHOCTHBIMU JIULAMH,
MYHUIUNAJIbHBIMH CJYKANUMHA U COTPYAHUKAMHU, 32 PellICHUS U eiCTBUA
(0e3neiicTBHe), NpUHUMAaeMble (OCYlIeCTBIIsIEMbIe) UMM B X0/1€
NMPeA0CTABJICHUS] MYHULIMIIAJIBLHOU YCIAYITH

115. Ilo pe3ynapTaraM MPOBEICHHBIX MPOBEPOK, B CIy4ae BBISBICHUS
HAPYLICHUH TPAB 3aABUTEJIEN, K BUHOBHBIM JIMIIAM OCYLIECTBIISICTCS MPUMEHEHUE
MEp OTBETCTBEHHOCTHU B IMOPSJIKE, YCTAHOBICHHOM 3aKOHOJATeIbCTBOM Poccuiickon
denepanum.
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IMono:xenns,
XapakTepu3ywuue Tpe0oBaHus K NOPSAAKY U GopMaM KOHTPOJISA
3a NpeJoCTaBJIeHHEeM MYHMIMIIAJIbHOMN YCJIYTrH, B TOM YHCJIE CO CTOPOHbI
rpakaaH, uX 00beIMHEHNH U OPraHu3 AUl

116. KoHTpoJib NpEaOCTABICHUSI MYHULIMNAIBHOW YCJIYTH, B TOM YHUCJIE CO
CTOPOHBI TPaKJiaH, UX OOBEIUHEHUN U OpraHU3alHi, OCYIIECTBISIETCS TOCPEICTBOM
OTKPBITOCTH JIEATENBHOCTH apXWBa NPH NPENOCTABICHUN MYHULHUNAIBHOW YCIIYTH,
MOJy4YeHUs] TIOJIHOM, aKTyaJbHOW M IOCTOBEpHOW HH(DOpMAIMU O TMOPSIKE
NPEIOCTABICHUS! ~ MYHUIMIAIbHOW  YCIYTH WM BO3MOXHOCTH  JOCYIeOHOTrO
(BHECY1IEOHOTO) paccMOTpeHHs oOpaieHuil (3kaimo0) B Mpolecce MPeaoCTaBICHUS
MYHHIUITATBHON YCIYTH.

117.  KoHTposb  NIpPEmOCTABICHUS  MYHULHUNAIBHOW  YCIYIM  MOMKET
OCYULIECTBJISITBCS CO CTOPOHBI 3asBUTENIEH, UX OOBEIMHEHUN U OpPraHU3alUN IIyTEM
HaIIpaBJICHUS B aJIpEC OPTaHOB MECTHOTO CaMOYIIPaBJICHUS:

1) npemiokeHuid O COBEPIICHCTBOBAHUIO HOPMATHBHBIX IPABOBBIX aKTOB,
pErIaMEHTUPYIOUIUX MTPEJOCTABICHUE MYHULIMITAIBHON YCIYTH;

2) coOo01IEeHNH 0 HapYLIEHUH 3aKOHOB U MHBIX HOPMATHUBHBIX [TPABOBBIX AKTOB,
pPErIaMEHTUPYIOUIUX ITPEAOCTABICHNE MYHMIIMNAIBHONW YCIYTH, O HEIOCTATKax B
paboTe apxuBa, €ro JOHKHOCTHBIX JIUIL;

3) kano0 no ¢akrtaM HapylIeHUs JOJKHOCTHBIMU JIMIIAMHU apXHUBa CBOOO WUIIH
3aKOHHBIX HHTEPECOB 3asIBUTEIICH.
Pasznes S. JlocyaeOHblil (BHeCy1eOHbII) NOPAAOK

00:xkaJ10BaHUs peleHnd u aeiicTBui (0e3aeiicTBUs) apxXuBa,

NPEeAOCTABJAIOIIECI0 MYHHIMIIAJIBbHYIO YCJIYIY, €ro J0J2KHOCTHBIX JIUII,
MYHUIUNAIbHBIX CJIYKAIIUX U COTPYAHMKOB, 2 TAK/Ke pelleHUi U JeHCTBUI
(De3meiicTBUS]) MHOTO()YHKIINOHAJIBLHOTO IIEHTPA MPeI0CTABIECHHS
rOCyAapCTBEHHBIX H MYHHMIMIIAJIBHBIX YCJIYT, PA0OTHHKOB
MHOTO0()YHKIIMOHAJIBHOI'0 LIEHTPA NMPEAOCTABICHHUS
roCyJAapCTBEHHBIX U MYHUIUNIAJTBbHBIX YCJIYT

Nudopmanus
JJIS1 3AaUHTEPECOBAHHBIX JIMI 00 UX NMpaBe Ha Jocyae0Hoe (BHecyaeOHOoe)
o0xajioBaHue JAeicTBHUIl (0e31eiicTBUA) U (MJIM) pellleHUid, OCYIIeCTBIsIEMbIX
(IpUHATHIX) B X0/1€ NPE0CTABJICHUS MYHULUNIAJIBLHON YCJIYI'H
(masee -xay100a)

118. 3asBuTens BOpaBe 00XKaJIOBaTh pEIICHUS U JAecTBUs (Oe3aelcTBue),
apXuBa, MPEAOCTABISAIONIETO MYHUIIMTATBHYIO YCIYTY, €r0 JOJKHOCTHBIMU JIUIIAMH,
MYHULIUNATBHBIMU CIIYXKAlIUMH U COTPYJHHKAMH, a TaK)Ke PEIICHUs U JACHCTBUS
(6e3neticTBue) MHOTO(YHKIIMOHAJILHOTO LIEHTpa, pabOTHUKOB
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTpAa  MPEJOCTABJICHHUS]  TOCYJApPCTBEHHBIX
MYHHUITUTIATBHBIX YCIYT B IOCY/IeOHOM (BHECYZACOHOM) TOPSIJIKE, TPETYCMOTPEHHOM
cratheit 11.1 @enepanbuoro 3akoHa ot 27 urons 2010 roga Ne 210-D3.
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OpraHbl MECTHOTO CaMOYTIPaBJIEHUs,
OpraHu3anuy 4 yNOJTHOMOYEHHbIE HA PpaCCMOTPEHHeE KAJI00bI JINLA,
KOTOPBHIM MO:KeT ObITh HANPABJIEHA 7KaJ100a 3asiBUTEJISI
B 10Cy/1e0HOM (BHeCyaeOHOM) MOpPSAIKe
119. B cnydae oOxajoBaHHs pelieHUd W ACHCTBHM (O€3/IeHCTBUS) apXuBa,

[PEIOCTABIAIOIIEI0  MYHULUMIAIBHYIHO  YCIYry,  €rO JOJDKHOCTHBIX  JIHII,
MYHUIIUNIATBHBIX CIYXKAlIUX U COTPYIHUKOB, jKajloba MoaaeTcs IJisi paCCMOTPEHUS
B aJIMUHHUCTPALIAIO MYHHIUITATBHOTO oOpa3zoBaHus KambiumoBckuii

MYHUIIMIIAJbHBIA palioOH B MHCbMEHHON (opme Ha OyMa)KHOM HOCHUTENE, B TOM
YHClie TPU JIMYHOM TpUEME 3asIBUTEIS, B AIIEKTPOHHON (opMe, MO MoUTe WU Yepe3
MHOTO(QYHKIIMOHATBHBIA ~ IEHTP  MPEJOCTAaBICHUS  TOCYJAapCTBEHHBIX U
MYHULUIATbHBIX YCIIYT.

XKanoOa Ha pemeHus u aeiicTBus (0e3aeiCTBUE) apXHBa, MPEJOCTABISIIOLIETO
MYHUIIUTIATBHYIO YCIYTY, €r0 JOJDKHOCTHBIX JIUI, MyHUIIMTIATBHBIX CIYXKAIUX U
COTPYJHUKOB MOKET OBbITh MOJaHa HAa MM IJIaBbl MYHUILIMIAIBHOIO 0Opa30BaHUS
KampIIoBCKUi MYyHUIIMIIANBHBIN pailoH, JTUOO Ha WM YIPaBISIONMIETO JelIaMU
aIMUHUCTPAIIMM MYHHUIIMNATBHOTO 00pa3oBanusi KambIlIIOBCKUNA MYHHUIIMTIATBHBIN
palioH B NUCbMEHHOM (opMe Ha OyMa)KHOM HOCHUTENE, B TOM YHUCIE IPU JIUYHOM
pUeMe 3asiBUTEIIA, B AJIEKTPOHHOU (popme, 10 MOoYTe WM MHOTOQYHKIIMOHATbHBIN
LEHTD.

120. B cayuae oOkanmoBaHusl peEIICHUH U JeUCTBUM (Oe3aeicTBUA)
MHOTO(QYHKIIMOHAJIbHOTO ~ LIEHTpa  MPEJOCTABICHHUS  TOCYAApPCTBEHHBIX U
MYHUIUOAIBHBIX  YCHYT, pabOTHHKa  MHOTO(YHKIIMOHAJIBHOTO LEHTpa
MPEIOCTABIEHUSI TOCYJAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIIYT Kauo0a MmoaaeTcs s
pPacCMOTPEHHUS B MHOTO()YHKIIMOHATIBHBIN LIEHTP MPEAOCTaBICHUS TOCYAapCTBEHHBIX
Y MyHUIIMOANBbHBIX yCIyr B (¢uiauan, rie 3asiBUTENb [0JaBajl 3asBICHUE W
JIOKYMEHTBI JJIs1 IPEIOCTaBICHNUs MyHUIIMIIAIBHON yCIyT B MUCbMEHHON (popme Ha
OyMa)XHOM HOCHTEJIE, B TOM YHCJIE [IPH JIMYHOM MpUEMe 3asiBUTENS, 110 OUTE WIH B
AIIEKTPOHHOM (hopme.

XKanoOy na pemenuss u nerictBusi (6e3aeiicTBHE) MHOTO(YHKIIMOHATBEHOTO
LEHTpa NPENOCTABICHUS TIOCYJAapCTBEHHBIX M MYHULMIAIBHBIX YCIYI TaKKe
BO3MOXXKHO TnojaTh B JlemaprameHT uHpopMmaTH3auuud U cBsizu CBepIIOBCKON
obOnactu (maynee - ydpeauTesb MHOTO(YHKIIMOHAIBLHOTO IIEHTPA) B MUCbMEHHOU
dbopme Ha OyMa>KHOM HOCHTEJIE, B TOM YHCIIE€ MPU JIMYHOM MpPUEME 3asBUTENS, 10
MOYTE WM B DJIEKTPOHHOU (hopme.

Coco0sl
uHopMUpPOBaHKS 3asiBUTE/IeH 0 OPSAAKE MOAAYH U
paccMOTpeHus #Kaja00bl, B TOM YUCJIe ¢ MCTI0JIb30BAaHUEM
Eaunoro mopraJjia

121. Apxus, IIPEAOCTABIISIOIINI MYHULIUIAIBHYIO yCIIyTYy,
MHOTO(YHKITMOHATbHBIN LEHTP NIPENOCTABIEHUSI ~ TOCYJApCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIAYT, a TakXKe Yy4YpeAuTeIb MHOTO(PYHKIIMOHAIBHOTO LIEHTpPA
IPEI0CTABIICHUS TOCYJaPCTBEHHBIX U MyHHUIIUIIAJIBHBIX YCIYT 00€CIIeUnBaIOT:

1) uapOpMHUpOBaHWE 3asBUTENEH O TOpSAKE OOKaJOBaHUS PEIICHUN U
nencTBuii (0e31eMCTBHS) apXUBa, MPEIOCTABISIONIET0 MyHHUIIUTAIBHYIO YCIYTY, €ro
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JOJDKHOCTHBIX JIMI, MYHHUIMITAIBHBIX CIYXKalIuX W COTPYJHUKOB, PEIICHUNA U
nercTBuil  (0e31eMCTBUS) MHOTO(PYHKIIMOHAIBHOTO  IIEHTpa MPEeIOCTaBIICHUS
rOCyAapCTBEHHBIX U MYHUITUNAIBHBIX YCIIYT, €T0 JTOKHOCTHBIX JIUI U COTPYIHUKOB
MOCPEJICTBOM pa3MelieHust nHGOpMaIiu:

- Ha CTEHJIaX B MECTaX MPeA0CTaBICHUS MyHUIIUIIATBHBIX YCIIYT;

- Ha o(UIMaAIbHOM calTe aJIMUHUCTPALMA MYHUIUIAILHOTO OOpa30BaHUS
KampimoBckuii  mynununaneubiii - paiion  (http://kamyshlovsky-region.ru),
MHOTO(QYHKIIMOHAILHOTO  IIEHTpAa  MPEJOCTABJICHHWS  TOCYJApPCTBEHHBIX |
myHunHaIbHBIX yeryr (http://mfc66.ru/) u yupenurens MHOTOGYHKIIMOHAIHLHOTO
IIEHTpa  TPENOCTaBICHUS  TOCYJApCTBEHHBIX W MYHHIUMAIBHBIX  yCIyT
(http://dis.midural.ru);

- Ha EnmuHoMm mnoprane B paszgene «JlonomHuTensHas HHGOPMALM)
COOTBETCTBYIOIIEH MyHHUIIUTIATbHOU yeimyru (https://www.gosuslugi.ru);

2) KOHCYJIbTUPOBAaHUE 3asBUTENIEH O MOPSIKE OOMXKAJIOBAHUS PEHICHUN u
nercTBuii (0e31ecTBHI) apXuBa, MPEAOCTABISIONIET0 MyHUITUTIATBHYIO YCIYTY, €ro
JOJDKHOCTHBIX  JIMI, MYHUIIMIAJIBHBIX CIYXalIUX U COTPYAHUKOB, PEIICHUN W
nevctBuil  (Ge3nelcTBUs) MHOTO(QYHKIIMOHAIBHOTO  IEHTpa  MPEelOCTaBICHUS
rOCyapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIIYT, €r0 JOJPKHOCTHBIX JIMIl U PAaOOTHHUKOB,
B TOM 4YHCIIe TI0 TeJeOHY, AIEKTPOHHON TTOUTe, IPU JIUYHOM MpUEME.

Ilepeuensn
HOPMATHBHBIX IPABOBBIX AKTOB, PErYJIHMPYIOIIUX MOPSAI0K A0CYAeOHOTO
(BHecy1e0HOr0) 005kaJI0BaHNS PelIeHU U 1eicTBU (0e31eiicTBUIl) apXuBa,
NMPe0CTABIAIONIEr0 MYHHIMNAIBHYIO YCJIYTY, €ro 10JKHOCTHBIX JINII,
MYHUIUNAJIBHBIX CJIY:KAIUX U COTPYAHUKOB, 2 TAK/Ke pelleHuii U necTBui
(0e3neiicTBHsI) MHOTO(PYHKIIMOHAJLHOIO LIEHTPA MPEA0CTABJICHUS
roCcyJ1apCcTBEeHHBIX  MYHHIMIAJBHBIX YCJIYT, pA0OTHHUKOB
MHOTO()YHKIMOHAJIBHOI0 LIEHTPa NMPeI0CTABIEHHUS
roCcyJapCcTBEHHbIX U MYHUIIUNIATbHBIX yCJIYT

122. Tlopsamox pocyneOHOro (BHECYneOHOTO) OOKaloOBaHUSI PEIICHUA U
nercTBuii (0e31elCTBHI) apXuBa, MPEAOCTABISAIONIET0 MyHUITUTIATBHYIO YCIYTY, €ro
JOJDKHOCTHBIX JIMI, MYHUIIUITAIBHBIX CITYKAIIUX U COTPYIHUKOB, OCYIIIECTBIISCTCS B
COOTBETCTBHH C MOJOKECHUSIMHU:

®denepanpHoro 3akoHa ot 27 wmrons 2010 roma Ne 210-d3 «O6 opranm3anuu
MIPEIOCTaBIICHUS TOCYAAPCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT;

[loctanoBnenust IlpaBurenbctBa CBepanoBckod oOxacTu OT 22 HOAOpsS
2018 roma Ne 828-I1IT «O6 yrBepxkaenun [lomoxxeHnss 00 0COOCHHOCTSX TOIAYU U
paccMOTpeHus ka0l Ha pelieHus U AercTBus (0e31elCTBUE) HMCTOJHUTEIIBHBIX
OpPraHoOB TOCYIapCTBEHHOW BiacTu CBEpPIOBCKON 00JacTH, MPEIOCTABISIONINX
rOCyAapCTBEHHBIC YCIYTH, UX JOJDKHOCTHBIX JIHI], TOCYAAPCTBEHHBIX T'PAKIaHCKHX
CIIyKalllX MCTIOJHUTEIBHBIX OPTaHOB TOCYAapCTBEHHOW BiacTu CBepaJIOBCKOU
00J1aCTH, MPETOCTABIISIFONIUX TOCY/IapCTBEHHBIE YCIyTd, a TaKKe Ha PEIIeHUs U
nevctBus  (Oe3medcTBUE)  MHOTO(YHKIIMOHAIBHOTO  I[EHTpa MPEIOCTaBICHUS
rOCyAapCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT U €70 PaOOTHUKOBY.

123. Tlonnas wHbOpMAaIMS O TOPSAKE MOJAAYM U PACCMOTPEHUU >KAIOOBI Ha
pemieHus u AeicTBus (0€371eiCTBIE) MYHUIIUITAILHOTO apXUBa, MIPEI0CTABIISIONIECTO
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MYHHIIHIIAJIBHYIO YCIYTy, €r0 JODKHOCTHBIX JIMIl, MYHHUIIUIAIBHBIX CIYXKAIIUX |
COTPYIHUKOB, a TaKke pelieHust u JEeHUCTBUS (6e3neticTBHE)
MHOTO(YHKITHOHATHHOTO IIEHTpa IPEIOCTABJICHUS rOCyIapCTBEHHBIX
U MYHUIIUTIATBHBIX ~ yCAYr, paOOTHUKOB  MHOTO(YHKIMOHAJIBHOTO  IIEHTpA
MIPEIOCTABIICHHUS TOCYIAPCTBEHHBIX U MYHHUIIMITAJILHBIX YCIYT pa3MellleHa B pa3jiese
«lomonautensHas wHGpoOpManus» Ha EQWHOM TOpTane  COOTBETCTBYIOIICH
myHununaasHou yeayru (https://www.gosuslugi.ru).



